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1 OBIIASI XAPAKTEPUCTHUKA PABOYEH ITPOT' PAMMBI ITIPOU3BOJCTBEHHON
INPAKTUKHA

ITM. 03 BeinoJsiHeHue padoT mo padoyeii npogeccuu cayKamero
46.01.03 Jdesionpou3BoauTE b

1.1. Heap u n1anHupyemMble pe3yabTaThl 0CBOCHHUS] IPOM3BO/ICTBEHHON NPAKTUKH

B pesynbrare usydeHus npoPecCHOHAIBHOTO MOJYJS CTYIEHT JOJDKEH OCBOUTH

OCHOBHOW BHJ MpO(ecCHOHATbHON JesTensHOCTH «Bbimonnenne pabor mo mpodeccun
ciyxkaiero 46.01.03 Jlenonpous3BOAUTENb» U COOTBETCTBYIOIIME €My OOIIME KOMIIETCHIIMU H
npodeccroHaIbHbIE KOMIICTCHIIHH:

1.1.1. TlepeueHb OOMIMX KOMITETEHIIHIA

Kon HaumenoBanue oOIuxX KOMIETSHIIUN

OK1 Bri6upats criocoOsI perieHus 3a1a4 npodeccnoHanbHOM e TeNbHOCTH,
MIPUMEHHUTEIHLHO K Pa3JIMYHBIM KOHTEKCTaM

OK 2 Hcnonp30BaTh COBpEeMEHHBIE CPECTBA TIOMCKA, aHAIIN3a U MHTEPIIPETALUT
uHpopManny, 1 THPOPMALMOHHBIE TEXHOJIOTUH IS BBIIOJIHEHUS 3a/1a4
poheCCHOHATTLHON ESTEITBHOCTH.

OK 4 D¢ dexTuBHO B3aMMOICHCTBOBATH U pabOTaTh B KOJUIEKTUBE U KOMaHIE.

OK 5 OcCy1ecTBIATh YCTHYIO U IHCbMEHHYI0 KOMMYHUKALIMIO HA TOCY1apPCTBEHHOM
s3pike Poccuiickoit denepanuu ¢ yueTom 0COOEHHOCTEH COIMAIbHOTO U
KYJIbTYPHOT'O KOHTEKCTA.

OK 9 [Tonp30BaTbes MpodecCHOHANBHON JOKYMEHTAIEH Ha TOCYAapCTBEHHOM U

HHOCTpPAaHHOM A3bIKAX.

1.1.2. TlepeueHp mpoheCCHOHATLHBIX KOMITETCHITHIA

Kon HaumeHnoBaHue BUJIOB J€SATEILHOCTH U MPO(HECCHOHATBHBIX KOMITETEHIUI

B/l Ocy1iecTBieHNE OPraHU3aLMOHHOTO U TOKYMEHTALMOHHOTO 00eCeyeH s
NeSITeIbHOCTH OPTaHU3aIH

IIK 3.1. OpraHu3oBbIBaTh paboTy € JOKYMEHTaMH, IPUHUMATh y4acTUe B pa3paboTke
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB OPTaHU3ALIMHY 10 BOIIPOCAM JOKYMEHTAIIMOHHOTO
o0ecreyeHus yrpaBieHHs..

IK 3.2. OcymiecTBIATh paboTy MO COCTABIECHUIO U OOPMIICHUIO YIIPABIEHYECKOM
JOKYMEHTaI1H.

IIK 3.3. OcymiecTBiATh paboTy Mo 00pabOTKe BXOIAIINX, UCXOASAIINX U BHYTPEHHUX
JIOKYMEHTOB, CO/IECTBOBATh ONTUMHU3ALIUHU IOKYMEHTOO0OPOTa OpraHu3aliHy.

1K 3.4. Opranu3oBbIBaTh pabOTy 10 perucTpaluy, yueTy, XpaHeHHIO U Iiepeade B
COOTBETCTBYIOIIME CTPYKTYPHBIE MTOAPA3IEIECHUS JOKYMEHTOB TEKYIIETO
JIENIONIPON3BOACTBA.

IIK 3.5. OcymiecTBIATh padOTy MO CUCTEMATHU3AIIMN JOKYMEHTOB, COCTABIISATh
HOMEHKJIATYpy e U (OpMHUPOBATh JOKYMEHTHI B JeNa.

1K 3.6. [IpoBoauTh paboTy 10 MPOBEPKE CPOKOB XPAaHEHUSI TOKYMEHTOB Ha OCHOBE

nepeyHel T0KyMeHTOB, 0(OPMIISATh TOKYMEHThI SKCIIEPTHOW KOMUCCHH U OIHCH
J€Il.

1.1.3. B pe3ynbTaTe 0CBOCHMS MPOU3BOJICTBEHHOM MPAKTUKU CTY/IEHT JIOJDKEH:

NmeTts npakTuyeckui - HHudopmanmoHHO-TOKYMEHTAIITMOHHOTO obecrieueHUst

OIIBIT

yIpaBJIeHUYECKON AESITETLHOCTU B CTPYKTYpE OpraHU3allNH;
— OCYILECTBJIIEHHS M JIOKYMEHTHpPOBAHUS OMepaluii 1o




JBIKEHUIO JIOKYMEHTOB Ha MPEIIPUSITUH;
HCIIOJIL30BaHUS OpraHU3aIMOHHON TEXHUKHU TSt
obecrnieueHus MpodeccuoHAIBHON 1eATeTHbHOCTH;
JIOKYMEHTUPOBAHUS W JOKYMEHTAIIMOHHOW 00pabOTKH
JIOKYMEHTOB KaHIICJISAPUU;

obecrieueHUsT  COXPAHHOCTH, TOpsJKAa  XPaHCHHS U
MCIIOJIb30BaHUS JOKYMEHTOB U MAaT€pPUAJIOB B YUPEKICHUSIX
ApPXUBHOM CIIy’)KOBI WMJIM  apXUBHBIX  TOJPA3CICHHIX
opraHu3alum.

YMETb

[Tonp30BaThcsi HOPMATUBHO-METOAMYECKIMH JOKYMEHTaAMH
B IpO(eCCHOHATIBHOM 1A TEIbHOCTH;

OpPraHW30BBIBATH PabdOTy CIYXKOBI JOKYMEHTAllMOHHOTO
o0ecrieueHHs yIpaBIICHUS;

OTpeneNiaTh HOPMbI BPEMEHH Ha JeNONPOU3BOACTBEHHBIC
OTIepaIHH;

BECTH y4er MOJTy9aeMOi u OTIPABIISIEMOM
KOPPECTIOHICHIINY;

KOHCTPYUPOBATh pa3jMYHbIC BHUJbI OJIAHKOB CITY>KEOHBIX
JTOKYMEHTOB;

COCTaBJIATH, PEAAKTUPOBATH u ohopMIIATh
OpraHU3alMOHHO-PACIIOPAIUTEIBHBIE JIOKYMEHTBI
OpraHu3aluy;

BeCTH paboTy ¢  JOKYMEHTaMH  (IKCHECIUIIUOHHYIO
00paboTKy,  perucTpanuio, KOHTPOJIb  HCIOJIHECHUS,
CIIPaBOYHO-UH(OPMALIMOHHYIO PaldoTY);

OTIPABIISITh UCTIOJTHEHHYIO JOKYMEHTAIIHIO 10 ajpecaTam;
COCTaBJIATh ¥ OPOPMIIATH HOMEHKJIATYPY JIEJT OpTraHU3aIlHH;
(hopMupOBaTh JieNa B COOTBETCTBUHU C HOMEHKIJIATYPOIl JIel;
CHUCTEMaTH3UpOBaTh W XPaHHUTh JIOKYMEHTBI TEKYIIEeTo
apXHBa;

MOJIrOTABIIMBATH JIeJia K Iepeade Ha apXUBHOE XPaHEHUE,

HCITIOJIB30BaTh OpPraHu3allOHHYIO TEXHUKY B
HpO(bCCCHOHaHLHOﬁ JACATCIIBHOCTH,
HCIIOJI30BAaTh I/IH(I)OpMaI_II/IOHHLIe TCXHOJIOI'MH B

PO eCCHOHAIBHON e TETHFHOCTH;

o0ecrneuynBaTh KaueCTBO BHINIOJIHSAEMBIX padoT;

BECTH KapTOTEKy yueTa IMPOXOKJIEHHUS TOKYMEHTaJbHBIX
MaTepHualos;

BECTH paboTy MO CO3JaHMIO CIPABOYHOrO ammapara Io
JIOKYMEHTaM;

oOecrnieunBaTh yI0OHBIN U OBICTPBIN UX TIOUCK;
CHUCTEMAaTH3UpPOBaTh U XPAHUTh JIOKYMEHTBl TEKYIIEro
apXuBa;

TOTOBUTH M TEpPeAaBaTh JOKyMEHTAJIbHbIE MaTepHUabl Ha
XpaHEHHUE B apXUB;

COCTaBJISITh OMUCH JIeN, TepelaBacMblX Ha XpaHEHHE B
apXHUB;

COCTaBJISITh AKTHI JJI IEpeaui JieJl Ha XpaHEHHE;
COCTaBJIATh  aKThl HA  CHMCAaHUE W  YHUYTOXKEHUE
JIOKYMEHTOB;

MPOBEPATH MPABHWILHOCTh (POPMHUPOBAHUS U O(OpMIIEHUS
JIeJT TIpY TIpUEME UX B apXUB.




3HaTh

TepMI/IHOJIOFI/IIO ACJIONPONU3BOACTBA,

HOPMAaTHBHO-METOMYECKUE JOKYMEHTBI 1o
JIOKYMEHTAIIMOHHOMY O0€CIICYCHHIO YIIPABJICHHUS,
TpeGoBaHuUs K OpraHu3aiuu nH(GOPMAIIMOHHO-

JIOKYMEHTAITMOHHOTO O0CITY’)KUBaHUS;

KJIACCU(HUKALIUIO CITYKEOHBIX JOKYMEHTOB;

eIMHBIC TPEOOBAHMS U TIpaBUIiIa 0QHOPMIICHHUS JOKYMEHTOB B
cootBercTBUM ¢ 'OCTowMm;

BUJBI M COCTaB OJAaHKOB CITY’)KEOHBIX JIOKyMEHTOB,
TpeOOBaHUS K UX KOHCTPYHUPOBAHUIO;

obmuye TpeOOBaHMS K COJEPKAHHIO TEKCTOB CITY)KEOHBIX
JIOKYMEHTOB, (DOPMBI H3JI0KEHHSI TEKCTOB;

BUJIbI, QYHKIIMHM JIOKYMEHTOB, MMPaBUJIa UX COCTABICHUS W
oopmitenus;

CIOCOOBI JOKYMEHTUPOBAHHUS;

oO1ue npasuiia U GOPMbI PETHCTPALUU TOKYMEHTOB;
TEXHOJIOTUYECKUAN TPOIECC KOHTPOJS 3a HCIOTHCHHEM
MOPYYCHUN PYKOBOIMTEIIS,

nmpaBWja ®W  JTambl  COCTaBJICHUS W odopMicHHS
HOMCHKJIATYPHI JIJT OpraHU3aIiy;

TpeboBanuss K  (GopMHpOBaHUIO I, OCOOCHHOCTH
CHUCTEMaTH3aIlMK OTJCIbHBIX BUJIOB JOKYMCHTOB;

MpaBWJIa TEKYIIETO XPaHEHUS JIe] B OpPraHU3aIlny;

JTarnbl OJTOTOBKH JCI K clIade Ha apXUBHOC XPaHCHHE;
MpaBUJIa OPTaHU3AIMH APXUBHOTO XPAHEHUS JIET,
COBPEMCHHBIC  BHWJIBI ~ OPraHWU3allMOHHOW  TEXHHKH:
Ha3HAYCHUE, TMpaBWJIa OJKCIUIyaTalldd M TEXHHYECKOTO
00CITyKMBaHUS;

KOMITBIOTEPHYIO TEXHUKY u COBpPEMECHHBIC
WH(OPMAIIMOHHBIE  TEXHOJIOTUH, TMPUMEHSEMBbIC  TIPH
JOKYMEHTUPOBAHUM W OpraHu3anmuud  paboThl  C
JIOKYMEHTaMHU;

TpeOOBaHUS K Ka4eCTBY BBIIIOJIHIEMBIX PaloT;

PEXHUMBI 1 CPOKH XPaHEHUSI apXUBHBIX JJOKYMEHTOB.

1.2. Konu4ecTBO 4acoB, 0TBOAMMOE HA OCBOEHHE TPON3BOICTBEHHOI MPAKTUKH

MaKCUMaJIbHOW MPOU3BOJICTBEHHON Harpy3ku oOyuatormierocsi —/2 yaca, B TOM YHCIIE:
MIPOU3BOJICTBEHHOM NPAKTUKH —72 Haca.




2 CTPYKTYPA U COJEP)KAHUE IMTPONU3BOJCTBEHHOM NPAKTUKH

2.1 O6beM Npou3BOACTBEHHON NPAKTHKH M BH/IbI POU3BOACTBEHHOIi padoThI

Bua npou3BoacTBEHHOH padoThI Oovem uacos

O061beM 00pa3oBaTe/IbHOI MPOrpaMMbl POU3BOACTBEHHOI NMPAKTUKHU 72

B TOM YHCIJIC:

[TpousBoacTBEeHHAs MPaKTUKa (B TOM uKcie B opMe MpaKTUYeCKOn

70
MTOATOTOBKH )

IIpome:xxyTouHasi aTTecTamusi 2

JuddepeHmpoBaHHBIN 3aUeT 2




2.2 CTpyKTypa NPOU3BOICTBEHHOI MPAKTUKH U BU/IbI IPOU3BOJACTBEHHOM PadoThI

Koa u naumenoBanue IK

Buab1 pador

IToka3zaTeau ocBoenud IIK

dopmMaT NPaAKTUKH
(paccpenorouyeno/
KOHIEHTPHPOBAHHO) C
yKa3aHueM 0a3bl NPAKTHUKH

IK 3.1.

Opranu3zoBbIBaTh paboTy ¢
JIOKyMEHTaMH, TPUHUMATh
ydacTHue B pazpaboTke
JIOKaJIbHBIX HOPMATUBHBIX aKTOB
OpraHM3allfy Mo BOIPOcaM
JIOKYMEHTAIMOHHOTO
oOecrnieueHus yrnpaBaeHUs.

- HCTpyKTaX 110 MPOXOKIACHUIO
HPaKTUKHU, eI, 331a4H, CTPYKTypa
OTYeTa;

- BbIJIa4a 3aJJaHU{ TIPaKTHKH;

- OIIpeJieIeHue HOPM BPEMEHH Ha
JIEJI0NPOU3BOICTBEHHBIE OIIEpaLIUN;

- KOHCTPYUPOBAHHE pa3IMYHbIX BUI0B
0JIaHKOB CITY’KEOHBIX JOKYMEHTOB;

- COCTaBJIEHUE, PEITAKTUPOBAHKE U
oopmieHre OpraHu3aOHHO-
pacropsIuTeIbHBIX TOKYMEHTOB
OpraHu3aLuy;

- yyacTue B pa3paboTKe JOKaJIbHBIX
HOPMAaTUBHBIX aKTOB OpPraHU3alllu Mo
BOIPOCAaM JIOKYMEHTAIIUOHHOTO
o0ecrieueHus ynpaBiieHUsl.

- cocTaBlieHUE U 0(hOpMIICHUE
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
OpraHu3aIliy, apXUBa OpraHU3aINH,
cornacHo TpeboBanusim ['OCTa.

[IpunsTue yuactus B pa3paboTke
JIOKAJIbHBIX HOPMATHBHBIX aKTOB
OpraHM3alyH MO BOIIPOCaM
JTOKYMEHTAIIIOHHOTO 00eCTIeYeHUS
YIIPaBJICHUS.

YMeHue BUIETh yIIpaBIeHYECKHE
1pOOJIEMbI U CIIOCOOBI UX PELICHUSI.
Pa3pabarpiBacT opraHM3alnOHHO —
[IPaBOBYIO JOKYMEHTALUIO
opranmu3zanuu. Opopmiser
HOPMAaTUBHBIC aKThbI B
coorBercTBUH ¢ [[OCToMm.

I1K 3.2
OcymiecTBiATh paboTy Mo
COCTaBJICHUIO U O(POPMIICHHIO

YIPaBJIEHYECKON JOKYMEHTALUH.

- [IpoexTupoBanue 01aHKOB
JTOKYMEHTOB;

- opopmIIeHHE OpTaHU3aALUOHHBIX
JTOKYMEHTOB;

- o(hopMIIEHHE PACTIOPSTUTETHHBIX
JTIOKYMEHTOB;

- opopmienue nHpopMaIOHHO-
CIPaBOYHBIX JOKYMEHTOB,;

- pEIAKTUPOBAaHHE  TEKCTOB

CdopMHUpOBaHHOCTH YMEHUM:

0 OpPMIIATH PEKBU3HUTHI
JIOKYMEHTOB, MPOCKTHPOBATH H
oGopMIISITh OJTaHKK TOKYMEHTOB.
CrnocoOHOCTH 0OPMIIATH
OpraHu3aIoOHHbIE,
pacropsiIuTeIbHbIE,
H(GOPMAIIMOHHO-CIIPABOYHbBIE
JOKYMEHTEI.




CITy’)K€OHBIX JIOKYMEHTOB;

- COCTaBIICHUE M O(OPMIICHHE Pa3HBIX
BUJIOB ITHCEM;

- YCTpaHEHUE THITUYHBIX OLIMOOK B
JOKYMEHTAX.

CocrasieHnue u opopmIIcHHE
CITYEOHBIX MTHUCEM.
CrniocoOHOCTH NPOBOIUTH
pelakTUPOBAaHUE TEKCTOB
JOKYMEHTOB.

IIK 3.3.

OcymecTBiATh paboTy Mo
00paboTKe BXOIAIINX,
HCXOJSIINX U BHYTPEHHUX
JIOKYMEHTOB, COAEHCTBOBATH
ONTUMHU3AIUI

- Pabora ¢ ucxopsiieit J0KyMeHTaIkeH;
- CUCTeMaTH3alusl JIOKYMEHTOB;

- (opmMupoBaHUE TOKYMEHTOB B JIENa;

- COCTaBJIEHUE HOMEHKJIATYpHhI JIeIT;

- HyMepalus JUCTOB JIeNa;

- COCTaBJICHHE 3ar0JI0BKOB JIET;

O3HaKOMJIEHHE C HOMEHKJIATypO
nen opranuzaimu. OnpeneneHue
METOJUKH COCTaBIICHUs, cOOpa
UHpOpPMALIUU. Y4acThe B
COCTABJICHUM CBOJIHOM
HOMEHKJIATYPBI JIEJI OpTraHH3aIIHH.

JOKyMEHTO000pOTa - o(hopMIIeHHE KypHAaJIa BXOAAIIEH Birageer meToqukoi coctaBiaeHus
OpraHu3aLUH. JIOKYMEHTaLUH; CBOJIHOM HOMEHKJIATypBl 1€l
- opopmIIeHHE KypHaJIa BXOAALIECH OpraHu3alyu.
JIOKYMEHTaLUY; BaeceHne npeioxeHuii no
- IPOCTABJICHUE PETUCTPALIMOHHOIO ONTUMU3ALMH JOKYMEHTOO000pOoTa
HITamIa; OpraHu3auu.
- opopmIIeHHE KapTOYHOU (HOPMBI
pETUCTpaLVH.
1K 3.4. - Begenue yuera nosryqaemon u YMeTb perucTpupoBaTh JOKYMEHTHI

Opranu3oBbIBaTh paboTy 10O
perucTpanmu, yueTy, XpaHeHHIO
U IIepeiaye B COOTBETCTBYIOLINE
CTPYKTYpHBIE MTO/Ipa3/iesIeHus
JOKYMEHTOB TEKYLIETO
JeT0IPOU3BO/ICTBA.

OTITPABIISIEMON KOPPECTIOH ICHIINH;

- BeJIeHHE PabOThI C JOKYMEHTaMHU
(3KCTIeTMIMOHHYIO0 00paboTKY,
pETUCTpAIHIO, KOHTPOJIh UCIIOTHEHNS,
CIPaBOYHO-UH(OPMALIMOHHYIO paboTy);
- OTIIPABIISITH HCIIOJTHEHHYTO
JOKYMEHTAITUIO TT0 aJipecaTaM;

- IPaBHIILHOCTH OPTaHU3AIMH PaOOTHI
10 IPUEMY U PETUCTpPALIUU
JOKYMEHTAITUH,

- OTIEPATUBHOCTH Tepeiaun
UH(OPMALIUU B CTPYKTYPHBIE
NIOJPa3/IeIeHUs] B COOTBETCTBUU C UX

B JKypHaJIax; COCTABIIATh
ONEePOrpaMMBbl JBUKEHUS
JIOKYMEHTA, IIOCTaBJICHHOI'O Ha
KOHTPOJIb 32 UCTIOJIHEHUEM.
CriocoOHOCTb aHAIU3UPOBAThH
OpraHU3aI1I0 XPAHEHUS
JOKYMEHTOB U JIEIL.




CTaTycoM;
- COOJII0ICHUE PErJIaMeHTa ITepejaun
JIOKYMEHTOB B CTPYKTYpHBIE
IIOZIpa3ICJICHUs] B COOTBETCTBUU C
TpeOoBaHusIMU 'oCcy1apcTBEHHOM
CucreMbl JOKyMEHTAllMOHHOIO
o0ecreyeHus yrpaBJIeHusl.

IIK 3.5. - O3HaKOMJICHUE C TEXHOJOTUYECKUM Bri6upaeT BepHbIe TPUEMBI
OcymecTBiATh paboTy 1Mo MIPOIIECCOM MTEPBUYHOM 00pabOTKH 00pabOTKH BXOASAIINX, UCXOSIIINX
CUCTEMaTHU3AIMH JOKYMEHTOB, KOPPECTIOH ICHITNH, TTPaBIII IIPHEMA, JIOKYMEHTOB, B 3aBUCMOCTH OT
COCTaBJISITh HOMEHKJIATYPY A€ U | COPTHPOBKHU M OTIIPABKU JOKYMEHTOB. CHoco00B MOTyueHUs
(dhopMUPOBATH TOKYMEHTHI B - [Ipuem u obpaboTka KOPPECIIOH ICHIIHH.

nena. KOPPECTOHICHIIUH, TTOTy4YEHHON

Pa3IUYHBIMU cIIoco0amu (To4Ta
Poccuu, kypsepom). Cucremaruzanus
JIOKYMEHTOB B JIeJia.

1K 3.6. - OnpeeneHunIo CpOKOB XpaHEHHUsI 10 OcyiecTBiseT HKCIIEPTU3Y
[TpoBoaNTb pabOTY 1O IPOBEPKE | MEPEUHSIM JOKYMEHTOB,; LIEHHOCTH B COOTBETCTBUHU C
CPOKOB XpaHEHHMsI JJOKYMEHTOB - OpraHu3alys U OCYLIECTBICHHE JEMCTBYIOIUM 3aKOHOJATEIbHBIMU
Ha OCHOBE MEpeYHEN CIPaBOYHO-UH(POPMALIMOHHOM pabOTHI: | aKTaMu.

JOKYMEHTOB, 0(OPMIIATh IPOBEJICHUE IKCIIEPTU3bI LIEHHOCTH Bener anekTpoHHBIE CIIPABOYHUKH
JOKYMEHTBI SKCIIEPTHON JIOKYMEHTOB, paboTa B cucTeMax OpraHM3aIMH 110 TOKYMEHTaM
KOMMCCUU U OIHCHU JIE. JIEKTPOHHOI'0 IOKyMEHTO000pOTa, apxuBa.

y4acTHUe B CO3/IaHUU CTPaxoBOro (hoHa,
BEJICHNE CITPABOYHHUKOB TI0 JIOKYMEHTaM
OpTraHM3aIiH.

Ipumeuanue. Ilpouzeoocmeennasi npakmuxa o0yuarWuUxcs (cmyoeHmos) nposoOUMCs KOHYEHMPUPOBAHHO 6 Op2aHU3AYUsAX HA OCHOBE NPSAMbIX
002080p08 MedHCOY 00PA308AMENbHBIM YUpescOeHuem U opeanuzayuell, Kyoa Hanpasiawomces ooyuarowuecs (cmyoenmst). Hanpasnenue desmenvHocmu
OpP2AHU3AYULL OONHCHO COOMBEMCMBOBAMb NPOPUII0 NOO2OMOBKU 0OYUAIOWUXCSL (CIYOEeHmO08).
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2.3 TemaTnyecKkuii NJaH U cojep:kaHue npousBoAcTBeHHOii mpakTuku IIM.03 Beinosinenue padotr mo padoueii mpodeccuu cJyKaiiero

46.01.03 [Iesionmpon3BoauTeIb

2.3.1 TemaTuyeckuii MJIaH U cojep:KaHue MPOU3BOACTBEHHOI NMPAKTHUKH /IS CTYI€HTOB

Conep:kaHue NpaKTUKH Oo0bem
HaumeHnoBaHHe TeM NIPAKTHKHU Copaepxanue Npou3BOACTBEHHON NMPAKTHKHU 4acoB
Tema 1 [Tocemenue coOpanust no npaktuke. llodydeHue 3agaHusi Ha NPAKTUKY M JHEBHUKA 2
IHocemenue TeXHHUKYMA. | IPaKTUKH.
Opranun3zannonHoe coopanue
Tema 2 Berpeua ¢ otaenoM kaapos Ha npeanpusatuy. [IpocitymmBanue BBOJHOTO HHCTPYKTaXa 1o 4
YcerpoiictBo  Ha  npeanpusitie st | Th, IpOMBIIUIEHHON CaHUTapuu W IMPOTUBOMNOXApHOW Oe3omacHocT B otaene Tb
NPOXOKACHUS NIPAKTHKH npeanpuAtus.  [IpoxoxkieHne  MEOUIMHCKOW  KOMHCCHM  Ha  MPO(EeCcCHOHATBHYIO
IIPUTOJTHOCTb.
Tema 3 BceTpeua ¢ pykoBoauTenem noapasuenieHus. Berpeua ¢ pyKOBOAUTENEM MTPAKTUKH HA 4
Bcerpeua ¢ pykoBoguTeIsiMH IPAKTHKHA pabouem MecTe. 3HAKOMCTBO € KOJJIEKTUBOM M pabOYMM MECTOM.
HA NIPOM3BOACTBE
Tema 4 W3yueHne HHCTPYKLUH 10 OXpaHe Tpy/Ja U TeXHUKe Oe30macHocTH. M3yuenue pabounx 6
N3yvyenne mHCTPYKIMIA U crava uHCTpYKIM. Caya sK3aMeHa 10 TeXHUKE 0e30MacHOCTH.
JK3aMeHa N0 TeXHUKe 0€30MaCHOCTH
Tema 5 OOyudeHue BBINOJIHEHUS pabOT Ha paboyeM MecTe. 3aloJHEHNE THEBHUKA MPAKTUKU. 18
IIpoxoxaenne o0yyenus Ha padouemM
MecTe
Tema 6 Brimonnenue pabot Ha paboueM mecte. O3HaKOMJIEHHE ¢ TEXHUYECKOUM TOKYMEHTAaIMe. 28
Pabora Ha paGoueM mecTe 3anoJIHeHWEe JHEBHUKA NMPAaKTUKU. COCTaBIEHUE OTYETA 110 MTPAKTUKE.
Tema 7 [Tony4yeHue XxapakTepUCTUKU O MPOXOXKACHUS MPakTUKH. [lonydyenue xapakTepucTuku 0o 4
OxoHYaHMe IPAKTHKH OCBOEHUU PO(HECCUOHATTLHOTO MOIYIISL.
[Tonnucanue NHEBHUKA IPAKTUKHA PYKOBOAUTEIIEM NPAKTUKH HA IPEAIPUSTHH.
[TonmyueHune aTTeCTallMOHHOTO JINCTA OT PYKOBOJAUTENS MPAKTUKK HA IPEIIPUSITUN C
OLIEHKOI1 0 BBIOJIHEHUH paboT coriacHo TpedoBanuit ®I'OC 06 ocBoeHNH
npoeccuoHaNTbHOT0 MOAYJIS B PE3yIbTaTe MPOXOKACHUS TPOU3BOJCTBEHHON MPAKTUKH.
VYBOJIbHECHHE.
Tema 8 Cnaua XxapakTepHCTUKU O POXOKICHNUH NMpakTHKH. Caua XapakTepUCTUKU 00 OCBOCHUH 4
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Cnayva 10KyMEHTOB PYKOBOJIUTE/II0
NMPAKTHKH OT TEXHUKYMa

npodeccuoHaNTbHOTO MOAYJIS.
Cnaua nHeBHUKA npakTUKU. Cllaya aTTeCTallMOHHOIO JIMCTA C OLICHKOM MO MPaKTHKE.

JAnddepenuupoBanHbIii 3a4eT

Hroro

72

2.3.2 TemaTHYeCKHIi IIAaH U CoaecpKaHue l'lpOI/I3BOIlCTBeHHOﬁ NMPaKTHKH JJs pyKOBO)II/ITeJ'[eﬁ NMPaKTUKHU yqeﬁnoro 3aBCACHUA

MeponpusiTusi 10 NMPAKTHKE

MecTo npoBeneHust

HpOBe,I[eHI/IC BBOJHOTI'O CO6paHI/I$[ I10 ITPAKTHUKEC

YueOHoe 3aBeneHne

BceTpeua ¢ pykoBoauTENEM TPAKTUKU

[TIpon3BOACTBEHHOE MPEATPUATHE

KOHTpOJ'Ib IMPAaKTUKHU Ha pa6oqu MCCTC IIpaKTHKaHTa

HpOI/I?»BO,Z[CTBeHHOG MMpCAIpusaTrUC

Kontposs cOopa MaTepuaia s oT4era

YyeOHoe 3aBeneHne

[IpoBeneHue KOHCYIbTalUMi IO BOIpOocaM OMIJIETOB CIa4YM Ha pa3ps/l MpaKTUKAaHTAMU VYuebHoe 3aBenieHIE

KOHTpOJ'Ib 3aMO0JIHEHHUS OTYETHOM JOKYMCHTAIIUU IIPAKTUKAHTOM YueOHoe 3aBCIACHHUC

[TpoBenenune coOpaHust MO UTOTaM MPAKTUKH

YuyeOHoe 3aBeneHne

[IpoBenenue nuddhepeHIMPOBAHHOTO 3a4ETa MO MPAKTUKE VYyeOHoe 3aBesieHNEe
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3 YCJOBUS PEAJIM3AIIMA ITPOU3BOJICTBEHHOM MPAKTUKH
3.1 TpeGoBanus k NpoBeIeHNI0 NPAKTHKH

[Ipou3BosacTBEeHHAass  MpakTHKa  SIBJIAETCS ~ COCTaBHOM  4YacTbi0  MOATOTOBKU
BBICOKOKBAIM()UIIUPOBAHHBIX CIIEIIHAIMCTOB, CIIOCOOHBIX aJallTUPOBATHCS M YCHEIIHO paboTaTh
B IPO(HMIIBHBIX OPTraHU3aALUAX.

OCHOBHBIMHU 3aJlayaMM NPOM3BOACTBEHHOM NpPAKTHKU 10 crneuuanpbHoctu 46.02.01
JIOKyMEHTaIlHOHHOE 00eCTIeYeHNE YIPABICHHUS U apXUBOBEACHUE SIBISIOTCS:

—  pa3BuTHE MPO(HECCUOHATHLHOTO MBIILICHUS;

— TpHOOpeTeHrne YMEHUH M HaBBIKOB IO OCYIIECTBJICHHIO paboT mo paboueit mpodeccun
ciyxaiero 46.01.03 [{enonpon3BoAUTENb;

— OTpabOTKa yMEHUH BBINMOJHEHHUS PErJIAMEHTHBIX pPa0doT Mo paboueld mnpodeccuu
ciyxarniero 46.01.03 /lenonpou3BoAUTEb.

[IpakTka 1O mNPOMWIIO CHENUATBHOCTH JOJDKHA 00ecneunBaTh IHIAKTHYECKYIO
MOCJIeIOBATENBHOCTE Tporiecca (OPMHUPOBAHUSA y CTYACHTOB CHCTEMBI NPOQGECCHOHATBHBIX
3HaHUIl M yMEHM, NMPUBHBATh CTYAEHTAM HAaBBIKM CaMOCTOATENIbHOW paboThl MO M30paHHOM
crnenuanbHOCTH. Ha 1IpOM3BOACTBEHHYIO NIPAKTUKY HAIIPABISIOTCS CTYIEHTHI BBITYCKHOI'O

Kypca.
@DOopMBbI IPAKTUKHU:

— pabota Ha pabOYMX IOJDKHOCTSAX IO HPO(GUIIO CIEHHATBHOCTH C YCTPOWCTBOM Ha
pabodee MecTo;

— pabora Ha paboOYUX MOJDKHOCTSAX MO MPO(UIIO0 CIENHATbHOCTH 0€3 YyCTpoWCcTBa Ha

pabouee mMecTo.

ba3pl mpakTUKM: TpakTUKa MPOXOAUT Ha 0aze MPOMBINUIEHHBIX MNPEINpUATHH U
IIPOM3BO/ICTBEHHBIX 00beTUHEHNH Topoickoro okpyra Cyxoii Jlor.

CTyaeHTsl  3a0YHOTO M OYHO-320YHOTO  OTJEJNEHHH  MPOXOAAT  MPAKTHKY
(MperMyILECTBEHHO) [0 MECTY paboTHI.

3.2 TpeGoBaHUs K OPraHU3ANMU MPAKTUKH

OOpa3oBaTte/ibHbIC YUPEKICHUA:

— IUIAHUPYIOT U YTBEPXKIAIOT B y4yeOHOM IIJJaHE BCE BUABl W JTalbl NPAKTUKUA B
cootBercTBUH ¢ OIIOII CIIO ¢ yueTom 10roBOpOB C OPraHU3aLHSIMU;

— 3aKJIIYaroT AO0TOBOPLI HA OPraHu3alnuio U IPOBCACHUC IMTPAKTUKHA,

- pa3pa6aTLIBa}0T U COITIACOBBIBAIOT C OpraHu3alvusaMu IIporpamMmy, COACpP)KAHUC U
ITaHUPYCMBIC PE3YJIbTAThI IIPAKTUKH,

—  OCYIIECTBISIIOT PYKOBOJICTBO MPAKTUKOM;

— KOHTPOJIMPYIOT pealM3alldi0 NporpaMMbl U YCJIOBHUS TPOBEACHUS  MPAKTUKU
OpraHM3alisiMM, B TOM 4Yucle TpeOOoBaHMS OXpaHbl Tpylda, OE30MacHOCTH
KHU3HEEATSNIPHOCTH U TOXKapHOH O0e30MacHOCTH B COOTBETCTBMM C MpPaBUIAMU H
HOpMaMH, B TOM YHCJIE OTPACIEBbIMY;

— (GOpMUPYIOT TPYIIIHI B ClIyyae MPUMEHEHUS TPYNIOBbIX (OpM MPOBEACHUS PAKTUKH;
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— COBMECTHO C OpTaHM3alUsAMH, YYACTBYIOIIMMHU B OPTaHU3aLUU U TPOBEICHUH ITPAKTUKH,
OpPraHM30BBIBAIOT MPOLEAYPY OIEHKHM OOMMX M MNPOPECCHOHATBHBIX KOMIIETEHIUI
CTYJIEHTa, OCBOCHHBIX UM B X0]I€ MIPOXOKICHUS MPAKTUKH,

— pa3pabaTbIBalOT U COTJIACOBBIBAIOT C OpPraHU3ALMSIMHU (DOPMBI OTYETHOCTH U OLICHOYHBII
MaTepuai MPOX0KICHUS MPAKTHKH.
Oprasu3anuy, y4acTBYyiolye B IPoBeAeHUN NPAKTHKU:
— 3aKJII0YaloT JIOTOBOPHI Ha OPTaHU3AlUIO U TIPOBEACHHUE MTPAKTUKH;

— COIVIaCOBBIBAIOT MPOTrpamMMy IPaKTUKH, IUIAHUPYEMBbIE PE3yNbTaThl MPAKTUKH, 3a/aHue
Ha MPaKTHKY;

— HOpCaOCTaBIIAIOT pa60‘H/I€ MCCTa IMPAKTUKaHTaM, Ha3HAYAar0T pyKOBOI[HTGJICfI IMPAKTHUKU OT
opranu3aluru, OIpEACIAI0T HACTABHUKOB,

— Y4YaCTBYIOT B OpraHu3anu u OLICHKC PE3YyJIbTAaTOB OCBOCHHA O6H_[I/IX n
HpO(i)eCCI/IOHaJIBHLIX KOMHCTGHHHﬁ, IMMOJIYYCHHBIX B IICPUOT IMTPOXOKACHUA ITPAKTUKH,

— YyY4acTBYIOT B (OpPMHpPOBAHHM OIICHOYHOTO MaTepuaiga Uil OICHKM OOIUX |
npoecCHOHATBHBIX KOMIICTCHIIMA, OCBOCHHBIX CTYJICHTAMH B TIEPUOJ IMPOXOXKICHUS
MIPAKTUKU;

— 00ecreunBaroT 0e30MacHbIE YCIOBUA TPOXOKACHUA NTPAKTUKU CTYACHTAMHA, OTBCHAIOIINC
CaAHUTAPHBIM IIpaBHJIaM U Tpe6OBaHI/I${ OXpaHbI TpyHa,

— HOPOBOJAAT MHCTPYKTAXK CTYACHTOB I10 O3HAKOMJICHUIO C Tpe6OBaHI/I${MI/I OXpaHbI TpyHda U

TEXHUKHU 0€30ITaCHOCTH B OpraHu3almru.

Opranu3anyio ¥ PYKOBOJACTBO IPOM3BOJICTBEHHON MPAKTUKON  OCYIIECTBIISIOT
PYKOBOJUTENN IPAKTUKU OT 00pa30BaTEIbHOrO YUpPEXKIEHUS U OT OpraHU3aliH.
O0s13aHHOCTH NPeENnoAaBaTe sl — PYKOBOAUTE/IS IPAKTHKHU:

— o0ecreunBaTh MMPOBEACHUEC B TCXHUKYMEC IMOATOTOBUTCIbHBIX MGpOHpPISITHfI, CBA3aHHBIX
C OTOBITHEM CTYACHTOB HA MPAKTUKY;

— o0ecneurBaTh KOHTPOJIb HaJ OpraHu3anveil U MpOBEACHHEM MPAKTHKH, COOII0IEHUEM
CPOKOB H COJIEp>KaHHsI padoT;

— TP HEOOXOIMMOCTH OKa3bIBaTh METOJIUYECKYIO TTOMOIIb PYKOBOACTBY MPUHUMAFOIIECH
OpPraHu3alMU WK PYKOBOAUTENSAM IMPAKTUKU OT IPOU3BOJICTBA;

— KOHTPOJIMPOBATh OOecIedeHHne MPeANPUATHEM HOPMaIbHBIX YCIOBUN Tpy/Aa CTY/IEHTOB,
MIPOBOJIUTH MHCTPYKTAXKH 110 OXpaHe TPyJla U TEXHUKE O€30IaCHOCTH;

— OCYHICCTBJIATH CBORO pa60Ty B TCCHOM KOHTAKTC C PYKOBOJACTBOM HpI/IHI/IMaIOIJ_ICﬁ
oprann3anvii UJINW PYKOBOAUTCIIAMU IMPAKTHKHU OT IIPOU3BOACTBA,

— IHPUHUMATb OTYCTHI U OICHUBATD PE3YJIbTAThI IPAKTUKHU CTYACHTOB.

Pacnpenesienue o0s13aHHOCTeli pyKOBOANTE el IPAKTUKH:

OTBeTCTBEeHHBII

Meponpmlnm, noaJieikamme BbINOJTHCHUIO
34 BBINIOJTHCHUC

PYKOBOHI/ITG.]'H) IIPAKTHUKHA

O TaHU3aIluAg ITPOBCPKH X0 1A ITPOU3BO CTBeHHOfIH AKTHUKHU
p I POBEp fla 1p A p OT y4eOHOTO 3aBeJICHUS

Opranuzanus o0yueHus! CTyJCHTOB NPaBHJIaM TEXHUKU PykoBoguTens NpakTuku
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0€e30I1acHOCTH

OT y4eOHOTO 3aBe/ICHUS

Opranu3zanus NpoBepKH 110 cOOpy MaTEpPUAJIOB JUIs OTYETA

PYKOBOI[I/ITGJ'IB IIPAKTUKHU
oT yqe6H0ro 3aBCACHUA

CocraBnenune rpa(bm(a CIa4yM OTYECTOB 110 IIPAKTHUKE, IIpUEMA
3a4€TOB I10 IIPAKTHUKE

PYKOBOI[I/ITGJ'IB ITPAKTUKHU
oT yqe6Horo 3aBCACHU

CocraBieHue 0T3bIBOB O padOTE MPAKTUKAHTOB

PykoBoguTens pakTuku
OT MpEANpPUATUS

[Ipuem 3aueToB MO MPOU3BOACTBEHHOM MPAKTUKE U 0hopMIICHUE
3a4ETHOU BEJOMOCTH

PykoBoHTEIb IPAKTHKH
0T y4eOHOTO 3aBe/ICHUS

[IpencraBnenue 3amecturento gupekropa no YIIP qHeBHUKOB
00y4aroIuxcst

PykoBouTEIb IPAKTHKH
0T y4eOHOTO 3aBe/ICHUS

Opranuzanys 1 NpoBEACHUE COBEILAHUS C MPENOIaBaTEISIMU —
PYKOBOAMTEIISIMU ITPAKTHUK 110 UTOTaM IIPOU3BOICTBEHHON IIPAKTUKH

3amMecTUTENb JUPEKTOPA 10
VIIP,

npeacenaTesb HUKIOBON
KOMHCCHUU

Cz[aqa Ha XpaHCHUC B ApXHUB JTHCBHUKOB K OTUCTOB I10
HpOH?;BOIlCTBGHHOﬁ IIPAKTUKEC

PykoBoauTEIb IPAKTUKH
OT yueOHOTO 3aBeJICHUS

CTyaeHT npH NPOX0KIEHUM POU3BOJICTBEHHOM MPAKTUKHU 00513aH:

— IlonHOCTBIO BBINOIHATH 33aHUS PYKOBOAUTENEH IPOU3BOICTBEHHON IIPAKTUKH;

— cobmromate JEHCTBYIOIIME B OpraHM3alUsAX —IIpaBHiIa

pacropsiika;

— 3allOJIHATb AHCBHUK IIPAKTHUKHU,

BHYTPEHHETO  TPYJIOBOIO

— M3ydaTb M CTporo coOmojaTh HOPMBI OXpaHbl TpyJa U TpaBWia IOKapHON

0€30IaCHOCTH.

IIo oxoHYaHUU HpOI/I3BO,Z[CTBeHHOI>'I IMPAKTHUKU CTYACHT JOJIKCH Od)ODMI/ITB " CAAaTh:

— OTHYCT IO IMPAKTUKE;

— JHCBHUK II0 IIPAKTUKE;

IOPHUHCECTH U CAAaTh.

— IPOU3BOJCTBEHHYIO XapAKTEPUCTHUKY;
—  XapaKTEPUCTHUKY IO UTOTaM IPAKTHUKHU;

— aTTeCTallMOHHBIN JIHCT.

CryneHT noMKeH coOpaTh JOCTATOYHO MOJHYIO UH()OPMAIIHIO U TOKYMEHTHI (YePTExkH,
Marepuaibl) HeoOxoaumbie it otdeTa. COOp MaTEepHaIOB JOJDKEH BECTHUCH II€JIEHAIIPABIICHHO.
Otder TO TMpakTUKE AOKEH OBITh O(QOpMIIEH B COOTBETCTBHHM C IUTAHOM TIPAKTHKH, C
BKJIFOUEHHEM HEOOXOIUMBIX CXeM, IPa(pUKOB U JPYTUX MaTepUAIOB.

3.2 UndopmanuoHHoe odecrieyeHHe peajn3aiiu NporpaMmbl

Jig peanuzanuy MOporpaMMbl TPOU3BOJCTBEHHON MPaKTUKU OuOnIMoTeuHblt (oua
o0pa3oBaTeNbHOW  OpraHW3alMd  JOJDKEH  HMMETh  [e€YaTHble  W/HIM  3JIEKTPOHHBIC
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oOpa3oBarenbHble U HH(OPMALIMOHHBIE PECYpPChI, PEKOMEHIyeMbIE JUIsl MCIOJb30BAaHUS B
00pa3zoBaTeNTLHOM IpOIIeCcCe

3.2.1 OcHOBHBIE IeYATHBIE U IJICKTPOHHBIC U3 1aHUA

1. KocapeBa O.A. OCHOBBI JI€JIOMPOU3BOJICTBA: y4eOHOE mocobue.-2-¢ WU3J., UCIp., JOIL.
M.: HUL] UH®PA-M.,2019. 146 c. URL: http://znanium.com/catalog/produkt/989597.

2. Poroxmrn M.IO. ChpaBoyHuKk 1o JCIONPOM3BOACTBY. 3-¢ W3Ad., niepepad., IOl
M.:}Octunmudopm,2011. 256 ¢. URL: http://znanium.com/catalog/produkt/278862

3. AcammeB A.M. OCHOBBI JeNONPOU3BOJICTBA: yueOHOE mocoOue. 2-¢ M3M., WCHp., AOIL.
M.: HUL] UH®PA-M.,2017. 146 c. URL: http://znanium.com/catalog/produkt/782839.

3.2.2. DjeKTpoHHbIe 00pa3oBaTe/IbHbIE peCypChl

1. DnektponHo-Oubnuoreunas cucrema ZNANIUM. [Onekrponnsii pecypc]. URL:
https://znanium.com/

2. DOnektpoHHass Oubnmoreunas cuctema «HOpaiit»y. [DOnextponssiii pecypc]. URL:

https://urait.ru/

3. CmpaBouno-nipaBoBas cuctema «Koncynprant Ilmoc». Odunmaneneni caiit CIIC
«KoncynbTanT tumocy [ JnexkrpoHHslii pecype]. URL: http://www.consultant.ru/

4. CrpaBouHo-TipaBoBas cuctema «l'apanT» [DnexkTponHslii pecypc]. URL:garant.ru

3.2.3. JlonoJHUTEIbHbI€ HCTOYHHKH

1. Koucrutymus Poccuiickoit ®deneparuu OdunmansHbiii cereBoir pecypc I[lpesuaenta
Poccun. [Dnexrponnsiii pecypc]. URL: http://constitution.kremlin.ru/

2. TpynmoBoii Konexc Poccmiickoit ®epepammu. CIIC  «KoHCYmbTaHT — TUTIOCY.
[DnexTponnsIit pecypc]. URL: http://www.consultant.ru/document/cons

3. ®enepanbHbiil 3akoH oT 27.07.2006 Ne 149-®3 «O6 wHpOpMannu, WHPOPMAIMOHHBIX
TexHosorusax u o 3amure uHGopmanuny. CIIC «KoHcynbTaHT umtocy». [DIeKTPOHHBIN
pecypc]. URL:http://www.consultant.ru/document/cons

4. @enepanpubiii 3akoH oT 27.07.2006 Ne 152-03 «O mepcoHanbHBIX maHHBIXY». CIIC
«KoHcynbTanT TUTEFOCY. [DmexTpoHHBII pecypc].
URL.:http://www.consultant.ru/document/cons

5. ITlpuka3z Muntpyna Poccun ot 19.05.2021 Ne 320u «O6 yTBepx)aeHUU (HOPMBI, MOPSIKA
BEJIEHUS U XpaHeHus TpyAoBbIX KHMKEK». CIIC «KoHCynabTaHT mItocy». [DNEKTpOHHBIN
pecypc]. URL:http://www.consultant.ru/document/cons

6. TOCT P 7.0.97-2016. Cucrema craHgapTOoB MO HWH(POpPMANNH, OUOIHMOTEUHOMY U
u3narenbckomy neny. OpraHu3aoHHO-pacopsSANTeNbHAs JoKyMeHTalus. TpeboBanus
k odopmienuto gokymeHTOB. CIIC «KoHCynbTaHT mmmtocy. [DIEKTpOHHBIA pecypc].
URL: http://www.consultant.ru/document/cons_doc LAW_44595/

7. Jloponuna JI.A. JlokymeHTalnoHHOe oOecrieyeHrne yrnpaBiaeHUs: YUeOHUK U IPAKTHUKYM
s cpeqHero npodeccuoHanbHoro oopazosanus / JILA. Jloponuna, B. C. Uputukosa.
Mocksa: U3natensctBo FOpaiit, 2022. 233 c. (ITpodeccnonansaoe oopazoBanue). Tekcr:
anektponHbii // DBC FOpaiit [caiit]. URL: https://urait.ru/bcode/473802.

8. KysuenoB M.H. JlokymeHTarmoHHoe obOecrieueHue ympapieHus. [[oKkymMeHTOOOOpOT
JETOTIPON3BOACTBO: y4eOHUK M MPAKTHKYM Il CpeaHero TmpodeccHOoHAIBHOTO
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garant.ru
http://constitution.kremlin.ru/
http://www.consultant.ru/document/cons
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http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons_doc_LAW_44595/
https://urait.ru/bcode/473802

10.

11.

obpazoBanus / U.H. Ky3nemnon. 3-e u3m., mepepab. m gom. MockBa: M3maTenbCcTBO
IOpaiir, 2022. 462 c. (Ilpodeccuonanbroe obpazoanue). Tekct: anekTpoHHBIH // DBC
IOpaiir [caiit]. URL: https://urait.ru/bcode/470020.

KysnenoB N.H. JlokymMeHTarmmoHHOE 0OecreueHue yrpaBeH!s IepCOHaIOM: YYeOHUK U
MIPaKTUKYM JJisl cpeniHero npodeccuonanbuoro oopazosanus / M. H. Kysnenos. Mocksa:
WznarensctBo FOpaiit, 2019. 521 c. (IlpodeccuonanvHoe oOpazoBanue). Tekcr:
anektpounsiii // DBC FOpaiit [caiit]. URL: https://urait.ru/bcode/444432.

[MaBnoBckas O.FO. IlpaBoBoe obOecreueHUE KaapOBOTO JICIOMPOU3BOJICTBA: ydeOHOE
nocobue s By30B / O.1O. ITaBnoBckas. Mocksa : M3natensctBo FOpaiit, 2022. 213 c.
(Beicmiee  obOpaszoBanue). Tekcr: oamekrtponsbii / DBC  HOpaiit [caitr]. URL:
https://urait.ru/bcode/476289.

[llyBanoBa H.H. OcHOBBI Aemompou3BOACTBA: YYEOHMK W TMPAKTUKYM JUISI CPETHETO
npodeccuonansuoro obpasosanust / H.H. IllyBanoBa, A.FO. WBanoBa; mox oOmieit
penakumeit H.H. IlyBanoBoii. 2-e uza., mepepad. u mon. — Mocksa: M3narenscTBo
HOpaiit, 2022. 428 c. (IIpodeccuonansHoe obpazoBanue). Tekct: anexkTponHsblit // IBC
IOpaiir [caiiT]. URL: https://urait.ru/bcode/469548.
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4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA MPOU3BOJACTBEHHON ITPAKTUKHA

KOHTpOJIB U OLCHKa PC3YyJIbTATOB OCBOCHHA INPOTIpPaAMMbBI HpOH3BOI[CTBCHHOI>i MMPAKTUKHU OCYIICCTBIIACTCA MACTCPOM IIPOU3BOACTBCHHOI'O

o6yquHﬂ/npenoz[aBaTeneM CIICHHUAJIBHOI'O IHUKJIa B IIPOLIECCE ITPOBEACHHA SaHﬂTI/Iﬁ, a TaK)XXE BBbIIIOJIHECHUA O6y‘laIOH_[I/IMI/IC$I/CTy,I[eHTaMI/I y‘lC6HO'

MPAKTUYECKUX 3aaHui, caaun AudepeHIIMPOBAHHOTO 3a4eTa.

Pe3yabTaTsl (0CBOEHHBIE
npogeccuoHaIbHbIe KOMIETEHNN)

OcHOBHbIE TOKA3ATEJIH OLEHKHU pe3yabTara

@®opMbI U METOIbI KOHTPOJISI U OLIEHKH

IIK 3.1.

Opranu3oBbIBaTh padbOTy € JOKYMEHTaMH,
IIPUHUMATh yyacTue B pa3paboTKe JOKaJIbHbBIX
HOPMAaTUBHBIX aKTOB OPraHU3alMU 110 BOIpOcam
JOKYMEHTAI[HOHHOT'O 00eCIIeYeHus! YIpaBIeHHUS.

[TpunsTHE yyacTus B pa3pabOTKe JIOKAIbHBIX
HOPMATHBHBIX aKTOB OPTaHU3AIMH 10 BOIIPOCaM
JOKYMEHTAIMOHHOT'0 00eCIIeYeHUs yIpaBIeHHs.
YMeHue BUAETh yrpaBieHUYECKHE TPOOIEMbI U
CHOCOOBI UX PELICHHUS.

Pa3pabarbiBaeT opraHu3aloHHO-TIPaBOBYIO
JOKyMeHTaIuto opranuzanuu. Ogopmiser
HOpMaTUBHBbIE aKkThl B cooTBeTcTBUU ¢ [[OCToM.

ATTECTalMOHHBIN JIUCT IO UTOTaM
HPOXOXK/ICHHS TIPOU3BOJICTBEHHON MPAKTUKU
I1I1.03 c o11eHKOM OT pyKOBOAUTENS IPAKTUKHU
Ha MPEANPHUITHH.

XapakTepuCTUKa OT NPEIIPUATHS

I[HCBHI/IK I10 IMPAKTHKE, 3aBepeHHBIfI
PYKOBOAUTCIIAAMU ITPAKTHUKHU.

Ortuet 1o IIPAKTUKE

IIpomexyTOUHBIN KOHTPOJIb
(muddepeHIpOBaHHBIH 3aUeT)

IIK 3.2.
OcymecTBiATh pabOTy MO COCTABIICHUIO U
0 OpMIICHHUIO YIIPABICHYECKON JOKYMEHTAIIHH.

CdopmMupoBaHHOCTH YMEHHI: 0QOPMIIATH
PEKBU3UTHI TOKYMEHTOB, IPOCKTHPOBATH U
opopMIIATH OJTaHKU JOKYMEHTOB.
CniocoOHOCTh 0(hOPMIIATH OpraHU3AIMOHHEIE,
pacropsiAuTeIbHbIe, THPOPMAITMOHHO-
CIPaBOYHBIC JIOKYMEHTHI.

CocraBneHue v 0popMIIEHUE CITYKEOHBIX
ICEM.

CriocoOHOCTh IPOBOJUTD PEIaKTUPOBAHUE

ATTeCTaIlMOHHBINM JIUCT IO UTOTaM
MIPOXO0KIEHUSI POU3BOJICTBEHHON MPAKTUKHU
[1IT1.03 ¢ onieHKOM OT PYKOBOAUTEN S TPAKTUKHI
Ha MPEeANPUSITHH.

XapakTepuCTHUKa OT IPEIITPHUATHS

JIHEBHUK 10 MPAKTUKE, 3aBEPEHHBIN
PYKOBOIUTENSMU PAKTHKH.
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TCKCTOB JOKYMCHTOB.

Otuer no IIPAKTUKE

IIpomekyTOUHBINM KOHTPOJIb
(muddepeHpOBaHHBIHA 3a4eT)

MK 3.3.

OcymecTBiATh paboTy 1o 006padoTke
BXO/JISIIINX, UCXOSIINX U BHYTPEHHUX
JTOKYMEHTOB, COJICHCTBOBATH ONITHMHU3AIINN
JTOKyMEHTO000pOTa OpraHnu3aIHH.

O3HaKOMJIEHHE C HOMEHKJIATYpOu J1el
opranuzaiuu. OnpeneneHne METOANKU
COCTaBJICHUS, cOOpa MHGOPMAIUHU. YYacTHE B
COCTaBJICHUH CBOJHOW HOMEHKJIATYPHI JIeJT
OpTraHH3aIiH.

Brnaneer MeTOaMKOM COCTaBICHUS CBOIHOM
HOMEHKJIATYPHI JIeJT OpraHu3aIiHy.

Buecenue npeayioxkeHu o ONTUMHU3AINT
JIOKYMEHTOO0O0pOTa OpraHU3alINH.

ATTecTallMOHHBIN JIUCT IO UTOraM
MPOXOKICHHUS TPOU3BOICTBEHHOW IMPAKTUKHU
[1I1.03 ¢ oLeHKO OT PyKOBOAUTENS MIPAKTUKU
Ha MPEINPUITHH.

XapakTepUCTHUKA OT IIPEIITPUATHSL

JIHEBHUK I10 IPAKTHUKE, 3aBEPEHHBIN
PYKOBOAMTEISAMU PAKTUKH.

OTuer 1o npaxkTHKe

IIpomexyTOUHBIN KOHTPOJIb
(nuddepeHpOBaHHBIN 3a4ET)

IIK 3.4.

OpraHu3oBbIBaTh paboTy IO pEerucTpaLu,
y4eTy, XpaHEHHUIO U Nepeaye B
COOTBETCTBYIOIIUE CTPYKTYpPHBIE
Mo/Ipa3/iesIeHus JOKyMEHTOB TEKYILETO
JeT0IPOU3BO/ICTBA.

YMeTh perucTpupoBath JOKYMEHTHI B
JKypHaJIax; COCTaBJIATh ONEPOrPAMMBI
JBUKEHUS JOKYMEHTA, TOCTaBICHHOI O Ha
KOHTPOJIb 38 UCIIOJIHEHUEM.

CriocoOHOCTb aHAIU3UPOBATh OPTAHU3ALIUIO
XpaHEHUs JOKYMEHTOB U JIEJI.

ATTeCTallMOHHBIN JIUCT IO UTOraM
IIPOXO0KACHHS POU3BOICTBEHHON ITPAKTUKHU
I1I1.03 c oueHKOM OT pyKOBOAUTENS IPAKTUKH
Ha IPEANPUATHH.

XapakTepuCcTUKA OT NPEIIpPUITUS

I[HCBHI/IK I10 IPAaKTHUKCE, 3aBCpCHHBIﬁ
PYKOBOJUTCIIAAMU ITPAKTHUKHU.

OTtyer 1o nmpakTuke

[TpoMekyTOUHBIN KOHTPOJIb
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(muddbepeHmpOoBaHHBIN 3a4ET)

IIK 3.5.

Ocy1iecTBiATh padoOTy MO CUCTEMATH3AIHH
JOKYMEHTOB, COCTaBIISITh HOMEHKJIATYPY JIeN U
(bopMHpOBATh JOKYMEHTHI B J€TIa.

Bri6upaet BepHbIe IpreMbl 00pabOTKH
BXOJISIINX, HCXOISAIINX IOKYMEHTOB, B
3aBUCUMOCTH OT CITOCOOOB ITOTYUEHUS
KOPPECTIOH ICHIINH.

ATTeCTallMOHHBIN JIUCT IO UTOTaM
MIPOXO0KICHUSI IPOU3BOJICTBEHHON MPAKTUKHU
[1T1.03 c o1ileHKOM OT PYKOBOJAUTENSA MPAKTUKHI
Ha IPEANPUITHH.

XapakTepUCTHUKA OT IIPEIITPUATHSL

JIHEBHUK I10 IPAKTHUKE, 3aBEPEHHBIN
PYKOBOIUTEISAMU IIPAKTHKH.

OTuer 1o npaxkTHKe

IIpomexyTOUHBIN KOHTPOJIb
(nuddepeHpOBaHHBIN 3a4ET)

IIK 3.6.

[TpoBouTH paboTy IO MPOBEPKE CPOKOB
XpaHEHUs IOKYMEHTOB Ha OCHOBE NIEpEeUHEN
JOKYMEHTOB, 0OPMIISITH IOKYMEHTHI
9KCIIEPTHON KOMHUCCHHU U OIINCH A€

OcymiecTBIIsIeT KCIEPTU3Y LIEHHOCTH B
COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHO/ATEIbHBIMU aKTaMHU.

Benet a51eKTpoHHbIE CIIPABOYHUKN OpraHU3aluu
0 IOKYMEHTaM apXHBa.

ATTeCTallMOHHBIN JIUCT IO UTOTaM
IIPOXO0KICHUSI IPOU3BOJICTBEHHON MTPAKTUKHU
I1I1.03 c oLeHKOM OT pyKOBOAMTENS IPAKTUKH
Ha IPEANPUATHH.

XapaKkTepUCTHUKa OT IIPEIITPUATH

JIHEBHUK 10 MPAKTUKE, 3aBEPEHHBIN
PYKOBOJUTEIISIMU ITPAKTUKH.

OTt4er no npaxkTuke

IIpomexyTOUHBIN KOHTPOJIb
(nuddepeHupOBaHHBIN 3a4ET)

@OopMBI ¥ METO/IBI KOHTPOJISL M OLICHKH Pe3yIbTaTOB 00YUEHUS MO3BOJIAIOT IPOBEPUTH Y 00YJAIOUINXCS HE TOIBKO C(HOPMUPOBAHHOCTD
po¢eCCHOHATBHBIX KOMIIETEHINH, HO ¥ pa3BUTHE OOIIMX KOMIIETEHIIUH U 00eCIeUNBAIOIUX UX YMEHUH.
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Pe3yabTarhl Pe3yabTarsl OcHOBHbIE NM0KA3aTe/ U OLIEHKH pe3y/ibTaTa @ opMbI U METOABI
(ocBOeHHbIE 001I1e KOMIIETEeHI[UH) (ocBOEHHBIE KOHTPOJIS U
npogeccuoHaIbHbIE OLIEHKH
KOMIIeTEeHLIMH)
OK 1. Beibupats criocoObI pemmeHust K 3.1 Opranu3oBbIBaeT COOCTBEHHYIO IEATEIBHOCTD U XapakTepucTuka 1o
3a/1a4 npodeccruoHaIbHOM IIK 3.2 mpeyIaraeT CBOM CIIOCOObI PEIICHUS MTPH BBITIOTHEHUH WUTOram
JESITEIbHOCTH IPUMEHUTEIBHO K IK 3.3 3aJJaHU; TIPOXOXKICHHSI
Pa3IMYHBIM KOHTEKCTaM. IIK 3.4 [TpuHuMaeT pemeHus B CTaHAAPTHBIX U HECTAHIAPTHBIX MPEATUITIOMHOMN
IIK 3.5 CUTYallUsAX U HECET 32 HUX OTBETCTBEHHOCTD. MPAKTUKHU C
IIK 3.6 MOJITUCHIO
PYKOBOAUTES
OK 2. Ucmosib30BaTh COBpEMEHHBIC K 3.1 Ocy1ecTBIIsIET MOUCK, aHATN3 U OLIEHKY HH(OpMAIIUH, IIPaKTHKHU Ha
CpeACTBa MOUCKA, aHAJIN3a U I1K 3.2 HEO0XOAUMOM U1 IOCTAHOBKU M PEILICHMS HPEANPUATHH
MHTEepHpeTanuyu NHPOpPMaLuu, U IK 3.3 npodeCCHOHATBHBIX 33a4, MPO(EeCCHOHANTBHOTO U
MH(pOPMAaLMOHHbIE TEXHOJIOTUH IS IIK 3.4 JUYHOCTHOTO Pa3BUTHUS
BBITIOJTHEHUS 33124 TIK 3.5
po¢eCCHOHAIBHON ACSITETLHOCTH IIK 3.6
OK 3. I1nannpoBath 1 pearn30BbIBATh IK 3.1 Omnpenensietr 1 BEICTPauBAET TPACKTOPUU MPO(ECCHOHATIBHOTO
cOOCTBEHHOE PO ECCHOHATIBHOE U IK 3.2 pasBUTHS U caMO00pa3oBaHMs. BhIABIsSET TOCTOUHCTBA U
JMYHOCTHOE Pa3BHUTHE, I1K 3.3 HEIOCTaTKN KOMMepueckoii uaeu. [Ipesentyer naen
PEINPUHUMATENbCKYIO JeSTEIbHOCTD IIK 3.4 OTKPBITUSL COOCTBEHHOTO Jiea B PO eCCHOHATBHOMN
B npodeccuoHanbHOU chepe, IIK 3.5 nesitensHOCTH. Odopmitser OuzHec-iaH. PaccuuteiBaet
MCIOJIb30BATh 3HAHUS 1O (PUHAHCOBOM I1K 3.6 pa3Mepsl BBITUIAT IO MPOIIEHTHBIM CTaBKaM KPEIUTOBaHUS
TPaMOTHOCTH B Pa3JIMYHBIX
KM3HEHHBIX CUTYalUsIX
OK 4. PaGoTtath B KOJJIEKTHUBE U K 3.1 JlemoHcTpanus crnocoOHOCTH paboTaTh B KOMaH/E
KoMaH/[ie, 3 (HEeKTUBHO I1K 3.2 3P PEKTUBHO B3aMMOICHCTBOBATH C IPENOIaBaTEIsIMU
B3aMMOJICHCTBOBATH C KOJUIETaMH, IK 3.3 ¥ COKYpCHHKAMH
PYKOBOJCTBOM, KIIMEHTAMH IIK 3.4
IK 3.5
I1K 3.6
OK 5. OcyuiecTBasiTh YCTHYIO U K 3.1 BrInosHsIeT NTMCbMEHHBIE 331aHUS U CTPOUT CBOU
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IMMCbMCHHYIO KOMMYHHKAIIUIO Ha

I1K 3.2

YCTHBIC OTBCTBI Ha TOCYAAPCTBCHHOM S3BIKC

rOCy/IapCTBEHHOM si3bIke Poccuiickoi K 3.3 Poccwiickoii @enepanuu ¢ yueToM 0COOCHHOCTEH
denepanuu ¢ yaeToM 0COOCHHOCTEH IIK 3.4 COLMAJIBHOIO U KYJIBbTYPHOI'O KOHTEKCTA
COLIMAJIBHOTO U KYJIBTYPHOTO I[IK 3.5
KOHTEKCTA; IIK 3.6
OK 6. ITposiBiIsITE TpayKIaHCKO- K 3.1 OTHOCHUTCS K IPENoaBaTesiM, K COTPYIHUKAM U
MaTPUOTHUYECKYIO MTO3ULHUIO, I1K 3.2 y4dalmmcesi y4eOHOT 0 3aBeJICHUS YBaKUTEIIBHO,
JEMOHCTPHPOBATH OCO3HAHHOE I1K 3.3 co0Jro/1ast 001IeUETIOBEYECKHE [IEHHOCTH.
HOBEIEHNE [IK 3.4 B cBOMX BBICKA3bIBAaHUSAX MPOSIBIISIET IPAXKIAHCKO-
Ha OCHOBE TPAIUIIMOHHBIX IIK 3.5 HaTPHOTHICCKYIO IMO3UIHIO
00I1I€4eTI0BEYECKUX LIEHHOCTEH; IIK 3.6
OK 7. ConeiicTBOBaTh COXpaHEHUIO K 3.1 [Tpu BBEINOTHEHUH MPAKTUYECKUX paboT:
OKpY>Karolleu Cpebl, IIK 3.2 COXpaHseT cBoe paboyee MECTO B HAIJICXKAIIIEM MOPSIKE,
pecypcocoepexeHuto, 3hHeKTUBHO I1IK 3.3 3¢ PEKTUBHO UCIIOIB3YET MATEPUAIIBI, YTHIM3UPYET OCTATKH
JIENCTBOBATh B UPE3BbIYANHBIX IIK 3.4 MaTepHaJIOB B CIIELIMAILHBIE KOHTEUHEPHI.
CUTYAIIUSAX; TIK 3.5

IIK 3.6
OK 8. Mcnonp30BaTh cpescTra K 3.1 B nporecce 00ydeHus: COXpaHSIEeT U YKPEIIsieT CBOU
¢bu3nveckoil KylnbTyphl JUIs IK 3.2 ¢uznyeckne BO3MOKHOCTH U 3/10poBbe. OTCYTCTBUE
COXpaHEeHHS M YKPETUICHHsI 3J0POBbS B K 3.3 IPOIYCKOB 3aHATUH. BBINOIHAET MpakTHYEeCKHUE 3aaHNUs C
nporiecce npodeccuoHaNbHOM IIK 3.4 cOOJII0ZICHHEM CaHUTAPHBIX HOPM U TEXHUKH 0€30I1aCHOCTH.
NESTETbHOCTH U MOJICPKAHUS IIK 3.5
HE00XOIUMOTO YPOBHS IIK 3.6
(bU3NIECKOil MOIrOTOBICHHOCTH;
OK 9. ITonp30BaThCs MK 3.1 [ToHnmaet oOIIMIA CMBICI YETKO MPOU3HECEHHBIX
npodeccHOHATBLHON TOKyMEHTaluen IK 3.2 BBICKA3bIBaHUI Ha U3BECTHbBIE TEMBI (MMPOPECCUOHANBHBIE U
Ha TOCYIapCTBEHHOM M HHOCTPAaHHOM IK 3.3 OBbITOBBIE), TOHUMATh TEKCTHI Ha 6a30BbIe IPOQEeCcCHOHATBHbIE
SI3bIKAX. IIK 3.4 TCMBI,

[IK 35 y4acTBOBAaTh B JMAJIOTax Ha 3HAKOMEBIE 00IIHeE U

K 3.6 npodeccuoHanbHbIE TEMBI;

CTPOUTH MPOCTHIE BHICKA3BIBAHMS O ce0e U O CBOECH
po(hecCHOHALHOM IS TEIBHOCTH;
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KpPaTKo 00OOCHOBBIBATh M OOBSICHATH CBOM ACUCTBUS (TEKYIIHE
U IUTaHUPYEMBIE);

MUCaTh MPOCTHIE CBSA3HBIE COOOIICHUS Ha 3HAKOMBbIE WIIN
MHTEpecyloIue npodeccuoHanbHbIe TEMBI

23




	РАБОЧАЯ ПРОГРАММА
	СОДЕРЖАНИЕ
	1 ОБЩАЯ ХАРАКТЕРИСТИКА РАБОЧЕЙ ПРОГРАММЫ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ
	2 СТРУКТУРА И СОДЕРЖАНИЕ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ
	3 УСЛОВИЯ РЕАЛИЗАЦИИ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ
	4 КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ ОСВОЕНИЯ ПРОИЗВОДСТВЕННОЙ ПРАКТИКИ

