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1. OBIIIASI XAPAKTEPUCTUKA ITIPUMEPHOM PABOYEHN ITPOT'PAMMBI
YYEBHOU JUCIHATLIAHBI
«OI1.04 IIpaBoBbie 0OCHOBBI PO eCcCHOHATBHOM eI TeJIbHOCTH

1.1. MecTo AcHMILVINHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOI IPOrpaMMBbl:

VYuebnas mucturuimHa «OI1.04 TIpaBoBbie OCHOBBI IPO(ECCHOHATBHON NESITETHHOCTI
SBJIIETCS 00s13aTeNIbHON YacThio obmenpodeccnonansoro mukna [TOTI-IT B cooTBeTCTBUH C
@I'OC CIIO mo cnemmansHOocTH 46.02.01 JloKyMEHTAIIMOHHOE OOECTIeYeHUE YIPABICHUS U
apX1BOBEJICHHUE.

Oco06oe 3HavYeHWE NUCHHILIMHA UMeeT Npu (OPMHUPOBAHMU M PA3BUTHUH KOMIIETECHIIUHA
OK 01, OK 02, OK 03, OK 06.

1.2. He.]'lb U IINIAHUPYEMBIE PE3YJbTAThI OCBOCHUA TUCHUIIJIUHBI

B pamkax mporpaMMmbl y4eOHOM IUCHUIUIMHBI OOYYaIOIIUMHUCS OCBAaHUBAIOTCS YMEHUS
Y 3HAHUS

Kon Kon YMmenust Koa 3nanmii 3nanus
IIK,OK | ymenwuii
OK 04 - OIIpeNeNATh - coiepKaHKe aKTyaJlbHOI
OK 05 aKTyaJIbHOCTh HOPMAaTHUBHO-TIPABOBOM
OK 09 HOPMaTHUBHO-TIPABOBOM JIOKYMEHTAIUH;
JTOKYMEHTAIINHU B - CTaH/IapPTHI
npohecCuoHATBHOU AHTUKOPPYIIIMOHHOTO
NeSITeNIbHOCTH; MOBE/ICHUS U
- HCTI0JIb30BAaTh MOCJIEJICTBUS €T0
MIPaBOBYIO HapyYIICHHUS,
nH(pOpMaLHUIO B — HOpMaTUBHbBIE
npodeccrnoHanbHO M MIPABOBBIE aKThI
JIeSITEeNLHOCTH; Poccuiickoi
- 3aMIMIIATh CBOU ®enepauuu B chepe
paBa B COOTBETCTBUU MH(OPMALMOHHBIX U
C TPYZIOBBIM KOMMYHUKAIIHOHHBIX
3aKOHOJATEILCTBOM; TEXHOJIOTUi;
- IPUMEHSTh — HOpPMaTUBHbBIE
CTaHIapPThI IIPaBOBBIE aKThI
AHTUKOPPYILHOHHOTO Poccuiickoit
MOBE/ICHUS; denepanuu 1o 3amuTe
- IPUHUMATh MEPHI T10 uH(popmanuu u padore
COXPaHEHHUIO ¢ oOpallleHusIMU TpaxaH;
KOH(UICHIIMATBEHOM — HOpMaTUBHBIE
uH(bOpPMAIUU B X0 MIPABOBBIE aKThI
npuéma OCETUTEIIEH; Poccuiickoit
— obecrieuynBaTh ®enepanuu B chepe
COXPaHHOCTh nH(MOPMAMOHHON
MEePCOHANBHBIX 0e30MacHOCTH;
TAHHBIX - TpeOOBaHUs OXPAHbI
pabOTHUKOB. TpyAa;
— HOpMAaTUBHBIE
MIPABOBBIC aKThI
Poccuiickoi
®denepanuu B chepe
OpraHu3alum JeI0Boi
MOE3/KH;
— HOpMAaTUBHBIC
MIPABOBBIC AKTHI




Poccuiickoit

®denepanuu B chepe
uHpOpMAaIINH;
HOPMAaTHUBHBIC ITPABOBBIC
akThl Poccuiickoi
®denepanuu B chepe
JICIIOTIPOU3BO/ICTBA;

— HOpPMAaTUBHBIC
MIPABOBBIC AKTHI
Poccniickoit @denepanuu B
cdepe TpyI0BBIX
OTHOIIICHUIA;

— JIOKAQJIbHBIC
HOPMATUBHBIC aKTHI,
periiaMeHTHPYIOIIHE
TPYJOBBIC OTHOIICHHS,

- HOPMATHUBHBIC TIPABOBBIC
axkThl Poccuiickoi
denepanun B cdepe
aApXUBHOTO JIeIa;

— HOpPMAaTUBHBIC
MIPABOBBIC AKTHI
Poccuiickoit

denepanuu B 00macTu
KOH(PHUACHITNATBHOU
WH(pOpMAITUU 1 3aITUTHI
MEePCOHAIBHBIX JAHHBIX.




2. CTPYKTYPA U COJAEPKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOI IMCUMIITIMHBI M BUABI Y4eOHOH padoThl

O6beM yuebHOro npeamera

Bcero akagemMmuyeckux 4yacoB

OO61mast TpyI0EMKOCTh Y4EOHOTO TIpeIMETa 78
B TOM YHUCIIE
Bo B3anMoencTBun ¢ mpenogaBaresieM 74
B TOM YHCIIE
JICKITUH, YPOKH 30
MPAKTUYECKUE 3AHATHUS 44
CamocTosTenbHas paboTa 00yJarommxcs 2
IIpomexyrounas arrecranus (AuddepeHnnpoBaHHbIi 3a4eT) 2




2.2. TemaTnuyeckuii IUVIaH U co/iep:KaHMe Y4eOHOM TUCHUIINHBI

Home HaumenoBanue Copep:xanue yuyeoHoro Marepuaia u GopMbl OPraHu3anuu JesATeTbHOCTH someeer | B rom uncne | CP | @opMupyeMsl
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Paznen 1. 3nayenue npaBa B npogeccMOHAJLHON AesiTeJIbHOCTH. 8

1-2 Cucrema poccuiickoro | [ToHsTue u cymHoCTh npaBa. 3HaUEHHE TPaBa B PETYIUPOBAHUH O0IECTBEHHBIX 2 OK 04
npasa. OTHOLIEHHH M NPO(ECCHOHATLHON NEATENBHOCTH. [IpaBOBbIE HOPMBI, UHCTUTYTHL. | o OK 05

OTpaciau poccuiickoro mpasa.
OK 09

3-4 IIpakTHyeckoe ITonsiTHEe W MIPU3HAKY TTPABOOTHOIICHH. OCHOBHBIE DJIEMEHTHI TPABOOTHOIICHUH. | 2 2 OK 04
3anaTHe: «O0mas Bunet IIPaBOOTHOLICHU B npodeccHoHaNTEHON JIESTENbHOCTH. OK 05
XapaKTepUCTHKA [IpaBocyOBEKTHOCTh YYACTHUKOB IIPaBOOTHOIICHUH B MpodecCHOHANBHON cdepe.

NMPaBOOTHOLIEHUH B [IpaBoBoit cratyc (u3MUeCKUX JHIl, MPABOBOW CTATYC IOPHIMYECKUX JIHIl H OK 09
npogeccuoHaNbHOI OpraHOB rOCYJapCTBEHHOM BIIACTH.
chepe»

5-6 IIpakTH4Yeckoe Cucrema mnpaBoBeIXx akToB B Poccuiickoir ®enmepanmu. Kraccudukamms | 2 2 OK 04
3anaTue: «llpaBoBbie HOPMATUBHBIX IPaBOBBIX AaKTOB: IOpPUIMYECKAs CHJA, IIPEAMET IPaBOBOrO OK 05
aKThI B perynupoBaHus, cepa pacnpocrpaHeHusa. IIpaBoBble axThl (enepanbHBIX
npogeccuoHaNbHOI OpPTaHOB BJACTH, OpPraHOB TOCYJAapCTBEHHOM BIACTH CyObekToB PO, OK 09
NeATeIbHOCTI» MYHULUIAJIbHbIE MPAaBOBble aKTHIKONMMYECTBO aKaJeMHUYECKHX YacoB BO

B3aMMOJICHCTBHHU C IPEIIO1aBaTEIEM.

[lonsiTHE «TIPaBOTBOPYECTBO» M €r0 OCHOBHBIE 3Tambl. IlopsaoK MOArOTOBKH H
npuHATHS ~ (enepanbHbIX 3aKOHOB. [lopsimoK TPUHATHS IPaBOBBIX AKTOB
IIpe3unenta PO.

JelicTBre HOpMAaTHBHBIX aKTOB BO BPEMEHH, B IPOCTPAHCTBE, M0 KPYTY JIMLI.

7-8 I[IpakTH4eckoe IlogroroBka  HOPMATHBHBIX  IPAaBOBBIX  aKTOB  (eepalibHBIX  OPraHoOB 2 OK 04
3anaTune: «IlpaBoBbie HCHOJIHUTENbHOM BNacTU. ['ocymapcTBEHHAs perucrpanus akToB (eaepalbHBIX OK 05
aKThI B OpPraHOB HCIIOJHHUTENbHONW BiacTH. llpaBoBoe perynmpoBaHHe MOATOTOBKU OK 09
npodeccuoHATHHOMN HOPMAaTUBHBIX aKTOB CyOBekTOB P® 1 MyHMIMIANbHBIX HOPMATUBHBIX MPABOBBIX | 2
NeATeTbHOCTI» akToB. JlelicTBME HOPMAaTHUBHBIX aKTOB BO BPEMEHH, B MPOCTPAHCTBE, MO KPYTY

mun.  OmpeneneHre akTyaJIbHOCTH HOPMAaTHUBHO-TIPABOBOW JOKYMEHTALlUU B
npodecCHOHANBHON A TETbHOCTH

Paznen 2. OcHOBBI KOHCTHTYIIMOHHOTO npaBa Poccniickoii ®@enepannn. 8




9-10 KoncTutynuonnoe [Honstue Konctutyuun PO u ee mecto B cucteMe 3aKoHOAATENbCTBA. OCHOBHI OK 04
YCTPOIiicTBO OpPraHos KOHCTUTYLHOHHOTO cTposi Poccuu. Cucrema opraHoB rocyAapCTBEHHOH BIACTH. ) OK 05
Bjactu P® IIpesunent PO.

OK 09

11-12 I[IpakTHyeckoe 3aKoHOmaTeIbHA, UCIOIHUTEIbHAS u cyneOHast BJIACTH B Po. OK 04
3aHATHE: [IpaBooxpanutenbHbie opranbl. OpraHbl BJIACTH CyObekTOB P® u MecTHOro OK 05
«KoHcTuTynHoHHOE CaMOyIpaBICHUSI. 2 OK 09
YCTPOIiCTBO OPraHOB
BJjactu P®»

13-14 | IIpaBa u 00A3aHHOCTH IIpaBoBoii crtatyc nmuHocTH B Poccuiickoir ®denepanuu. I'paxganctso PO. OK 04
yea0BeKa H JlnuHble, MOMUTHYECKHE, YIKOHOMUYECKHE, COIMAbHBIE W KYJIbTYpHBIC TpaBa M OK 05
rpaxxIaHuHa. CBOOOTBI YeNTOBEKa M TpakJaHnHa B PD. OK 09

2

15-16 | IlpakTHyeckoe Koncrurynmonnsie o6s3anHocTH. [IpaBoBas KynbpTypa.MexaHu3M peaTn3aiiu OK 04
3anaTue: «llpaBa u paB 1 cBOOOT 4eI0BeKa U TpaXkTaHUHA OK 05
00SI3aHHOCTH YeJI0oBeKa 2 OK 09
U TPaKIaAHUHA»

Paznen 3. [IpaBoBoe peryjJnpoBaHue TPYAOBbIX NPABOOTHOLIEHHA. 14

17-18 | XapakTepucTHKA IlonsiTue TtpynoBoro mnpaBa. VCTOYHUKH TpyAOBOro mpasa. TpyAoBbIe OK 04
TPYAOBBIX npaBooTHoOmIeHUsI. CyObeKTHl TPYIOBBIX IMPABOOTHOIIEHUH. TpymoBOi TOrOBOp OK 05
NMPaBOOTHOII eHUIt KaK OCHOBa TPYIOBBIX MpaBoOoTHomIeHWH. OOmme TpeOOBaHHUA K COAEpKAHHUIO OK 09

Tpy10BOro jgorosopa. Iopsaok 3akirodeHus u oGpOopMIEHHS TPYI0BOrO I0roBopa. | 2
W3meHenmne u mpekparieHne TpyAoBoro Aorosopa. CoxpaHHOCTh MEPCOHATBHBIX
JAHHBIX paOOTHHUKOB.

19-20 | IlpakTHyeckoe ObecnieyeHne COXpaHHOCTH MIEPCOHANBHBIX TaHHBIX pAOOTHUKOB OK 04
3ansitue: «TpyaoBbie OK 05
NMPaBOOTHOIIEHUS» 2

OK 09

21-22 | lIpakTHYecKoe [lonsitne m Buumel paboyero BpemeHH. Pexxumbl pabGouero BpemeHH. Bpewms OK 04
3aHsaTHe: « [IpaBoBoe orapixa. [lonarue u BUABI OTIYCKOB. JloKyMeHTalMOHHOE O(OpPMIICHHE OTITYCKa. 2 OK 05
peryJupoBaHue HopmupoBanue tpyna. [IpaBoBoe perynupoBaHHe CIy)KEOHBIX KOMAaHAWPOBOK. OK 09

pado4yero BpeMeHH,

Ilonstue u BUJbI OIIATHI TpyJa. FOCY,I[apCTBeHHLIe T'apaHTUU I10 OIUIATC TPpyAad.




BpeMeHH OTIbIXa U
OIIATHI TPYAA»

KOMHCHC&HI/IOHHLIC BBIIIJIATHI pa6OTHI/IKaM.

23-24 | [IpaBoBoe ITonsiTne [uCHUIUIMHBI TpyJa M BHYTPEHHErO0 TPYAOBOILO  PacHOpsIKa. OK 04
peryJupoBanue [oompenust padboTHUKOB. [ToHATHS ¥ BUABI AMCHHMIUIMHAPHONW OTBETCTBEHHOCTH OK 05
JMCHUILIMHEI TPyAa paboTHUKOB. Bunmel AMCHHMIUIMHAPHBIX B3bICKaHWHU. llopsaok mNpUMeHeHHS | OK 09

CHSTHS TUCLUILIMHAPHOTO B3BICKAHUSI.

25-26 | [IpakTHYeckoe MarepuasnbpHass OTBETCTBEHHOCTh CTOPOH  TPYJOBOIO  JIOrOBOpa.  Bujsl OK 04
3aHATHE: MaTepHalIbHOI OTBETCTBEHHOCTH. OK 05
«MarepuanbHas

OK 09
OTBETCTBEHHOCTB)»

27-28 | Oxpana tpyaa. 3amurta | [loHsTHe W copep)kaHWe TIPaBOBOTO HWHCTUTYyTa oOXxpaHbsl Tpyzaa. IlpaBa u OK 04
TPYAOBBIX NPaB obs3aHHOCTEH pabOTHMKOB U paboronareneidl B cdepe OXpaHBl TpyAa. OK 05
rpakJaaH. Opranmzamust oxpanbl TpyAa. llopsmok pacciemoBaHus W ydeTa HECYaCTHBIX OK 09

ClyuaeB Ha TPOM3BOJCTBE. | OCYHapCTBEHHBI KOHTPOIbL W HaI30p 3a
COOJIIOICHUEM TPYIOBOI0 3aKOHOAATEIIBLCTBA.

29-30 | [IpakTH4YecKoe 3amuTa TPYAOBBIX MpaB rpaxaaH mnpodcorozamu. CaMo3ammra TPYIOBBIX IIPaB. OK 04
3aHATHE: «3amuTa WnpnBunyaneHbple ¥ KOJJIGKTUBHBIE TPYZOBBIE CIHOpbHL. 3aldTa IpaB B OK 05
TPY1OBBIX IPaB» COOTBETCTBHH C TPYIOBBIM 3aKOHOAATEIHCTBOM. OK 09

Paznen 4. OcHOBHbBIE 3aKOHOJaTeIbHbIE AKTHI 0 MPABOBOM O0ecnedeHNnH NMPodeccHOHATBHOM 1esITeJIbHOCTH

CIIYKAIMX.

31-32 | N'ocynapcTBeHHAs U [lonsitne «rocymapcrBeHHast ciyx0ay». CHucTeMa rocylapCTBEHHOH CIyXObl B OK 04
MYHUIUNIAIbHASA Poccniickoit Denepanuu. HopmaTuBHO-TIpaBoBoe peryaupoBaHue OK 05
ciayx0a Kak BUJ roCyAapCTBEHHON M MyHULMIAJIBHON CIIy:kKObl. OTiInYne CIy)kKeOHOro KOHTpakKTa OK 09
npodeccuOHAIBHOI OT TPYZIOBOr'O IOrOBOpA.

AeATECIbHOCTH.




33-34 | [IpakTH4Yeckoe ATTecTanus rocyAapCTBEHHBIX CITyXKAaIlUX. OK 04
3aHATHE: KATTECcTalus 5 OK 05
roCy1apCTBEHHBIX
CITY KA X» OK 09

35-36 | IIpaBa u o6s3anHocTH | [I[paBa w  00SM3aHHOCTH TOCYINAPCTBEHHBIX (MYHUIMNATBHBIX) —CITyXKaIlUX. OK 04
roCy1apCTBEHHBIX OrpaHu4eHus] W 3alpeTsl TOCYyIapcTBeHHON ciayxObl. [IpaBoBoe perymupoBaHue OK 05
(MYHMIHTATBHBIX) MIPOTUBOJCHCTBUS KOPPYIIIMH HA FOCYIaPCTBEHHOM M JIOKaJbHOM YpOBHE. Mephbl
CIIY KAl X. PO UITAKTUKY KOPPYIIIMOHHOTO MOBEACHUS TOCYIaPCTBEHHBIX CIIYXKAIIIHX. 2 OK 09
IIpakTHYeckoe IIpuMeHeHue cTaHIapTOB aHTUKOPPYILIMOHHOTO ITOBEAEHUS B TOCY1apCTBEHHOM OK 04

37-38 | 3aHsfTHE: cyxo6e PO. OK 05
«AHTHKOPPYNIIHOHHOE 2
NnoBeIeHue» OK 09
Paznen 5. [IpaBoBoe pery;inpoBanue npogeccHOHAIBLHOI JeiITeILHOCTH B 00J1aCTH IPAKIAHCKUX 12
NPaBOOTHOLI EHMIA.

39-40 | 'paxkmaHckoe I'paxmaHckre MPaBOOTHOIIEHHUS: CYOBEKTH, OOBEKTHI, coaepkaHue. VCTOUYHHKU OK 04
npaso. rpaXIaHcKoro  mpaBa.  [IpuMeHeHWEe  HOPM  Tpa)KIAaHCKOrO  TpaBa B OK 05
KoMmmepueckue u npodheccroHaIbHON JIESITEIBHOCTH. Opraan3amoHHO-TIPaBOBBIC hopmbl
HEKOMMeEpYecKHne opuIudeckux JUI. OpraHbsl YOpaBiCHUS FOPUIUYECKOrO JIHMIA. YUpemuTeNbHbIC OK 09
Oprasu3aiuu JNOKyMeHTHI. JIuieH3upoBanue JnesTenbHocTH. HecocTositenbHOCTh (OaHKPOTCTBO).

KomMepueckre 1opHIiuecKre JIna.
2
IMpakTUyeckoe XapaKkTepUCTUKAa OCHOBHBIX (hOpPM: XO3AHCTBEHHBIC TOBAPHINECTBA U OOIIECTBA, OK 04
3aHsATHE: rOCYJAapCTBEHHBbIE W MYHHUIIMNAJBbHBIC YHHTapHbIC TPEANPHITUsA. Duauaibl, OK 05

41-42 | «I'paxnanckoe MPEACTABUTENBCTBA, OOBEIUHECHHS IOPUIANYECKUX JUI. OpraHu3alMOHHO-PABOBBIC 5 OK 09

npaBo» (GOpMBI  HEKOMMEPUYECKUX  IOPUAMYESCKUX  JIUI.  XapakTepucTuka  (HOHOB,
YUpEeXKIACHUN, OOIIECTBEHHBIX oOpraHu3anuii. [lyOmudHo-paBoBBIE 00pa3oBaHUS B
CUCTEME TPaXKIaHCKUX MTPaBOOTHOIIICHHUH.




Hcnons3oBanue IrpaKJaHCKOI'0 3aKOHOAATCILCTBA MJIA PCHICHHU A HpO(bGCCI/IOHaHLHLIX
3agauun

43-44 | IIpakTHYECKOE [IpaBo COOCTBEHHOCTH: OCHOBHOWM MHCTUTYT rpaKJaHCKOro npasa. ComepxaHue OK 04
3ansTue: «Ipaso npaBa coOcTBeHHOCTH. [IpHoOpeTeHne u mpekpalieHue npasa COOCTBEHHOCTH. OK 05
COOCTBEHHOCTH HA UntennexryanpHas cobcTBeHHOCTH. [IpaBo coOCTBEHHOCTH Ha HH(POPMALHOHHBIE
AOKYMEHTBI H pecypcsl M TIOKYMEHTHPOBAaHHYIO HHPOPMAIHIO. 2 OK 09
uHpOpMAIHOHHBIE
pecypcb»

IIpakTyeckoe [IpaBo coOCTBEHHOCTH Ha JOKyMEHThI ApxuBHOro (onaa PD. [IpaBoBoe OK 04

45-46 | 3ansaTue: «IIpaso peryIrpoOBaHue UCTIOIBL30BAHMS HA JOKYMEHTAX TOCYJapCTBEHHBIX U O(UIHATHHBIX OK 05
cOOCTBEHHOCTH Ha CHIMBOJIOB, (PUPMEHHOTO HAUMEHOBAHUS OpTaHU3aIHH. 5 OK 09
JAOKYMEHTBI H
uHpOpMAIHOHHBIE
pecypch»

47-48 | I'paxmaHcKo- Crenku: monstue, Bupl, Gopmbl. [ToHATHE «TpaXkIaHCKO-IPABOBOW JOTOBOPY». BHIbI OK 04
NPaBoOBOii I0roBop B | 10roBopos. TpeboBanus k opopmieHuro 1orosopos. [lopsgok 3akmroueHns OK 05
npodecCHOHANLHOM | JIOrOBOPOB. JIOrOBOp JCMO3UTAPHOrO XpaHEHUs IOKYMEHTOB ApXHBHOTO (oHaa PD.

JAeSiTeJIbHOCTH [IpoToKoOnBI B crcTeME TpaXJaHCKO-TIPABOBBIX JOTOBOPHBIX OTHOIIEHUH. PelieHus OK 09
coOpannii. HopmMatnBHBIE TpeOOBaHUS K CPOKAM XPaHEHUS TPAKIaHCKO-TIPABOBBIX 2
JIOTOBOPOB. |'ocymapcTBeHHBIE KOHTPAKTHI. | pak1aHCKO-TIPaBOBBIE 00SI3aTENHCTBA.
[IpencTaBUTENHCTBO M JOBEPEHHOCTH. | paskJaHCKO-TIPaBOBasi OTBETCTBEHHOCTb.
3amuyTa UMYIIECTBEHHBIX U JIMYHBIX HEUMYIIIECTBEHHBIX ITPaB.

49-50 | IIpakTH4Yeckoe Hcnonp3oBaHue rpakIaHCKOTO 3aKOHONATENbCTBA IS 3aIUTHl HMYILIECTBEHHBIX U OK 04
3aHATHE: JIUWYHBIX HEMMYIIECTBEHHBIX TIpaB OK 05
«I'paxkaancko-
npgnosoﬁ JI0TOBOP B 2 OK 09
npodeccuOHAIBHOI
NeATeTbHOCTH»

Paznen 6. OcHOBHBIC HATIPABJICHUS] AIMUHHCTPATH BHO-TIPABOBOE PeryJIHPOBAaHUs IPABOOTHOLI eHHIA 20




51-52 | O6wasn Copep:xanne y4eGHOro MaTepuaia OK 04
XapaKTepUCTHKA AnMuHHCTpaTUBHBIE (YIpaBieH4YecKkre) npaBooTHomeH s CyObeKThl U OK 05
aIIMHHHCTPaTHBIf’HX HMCTOYHUKH MPABOBOTO PETYIUPOBAHUSL. 3a1a4l, IPUHIUIIBI, U METO/bI OK 09
NPpaBOOTHOUICHHUH. aJMUHUCTPATUBHOTO MpaBa. MICTOYHUKN U CyObEKTH aIMUHICTPATHBHOTO MPaBa.

AIMUHUCTpAaTUBHBIE (POPMBI M METO/IBI PEATTM3AINN TOCY IAPCTBEHHOT'O
yIpaBICHHUS.

53-54 | [IpakTHYecKkoe AJIMMHHCTPATHBHOE ITPaBOHAPYIIEHUE, €ro IOPUINIECKHUIM COCTaB U BUIBI. OK 04
3aHATHE: AJMHMHHCTpAaTUBHAS OTBETCTBEHHOCTH. CHCTEMA aIMUHUCTPATUBHBIX HAKa3aHUH. OK 05
«AIMHHHCTPaTHBHOE AJIMUHHCTpaTUBHAs OTBETCTBEHHOCTh B cepe JeI0NPOU3BOICTBA U OK 09
NpaBoHapylIeHHne B apXUBOBENICHUS.
cepe
AeJ0MPON3BOCTBA

55-56 | AAMUHHCTpPaTHBHBIE Coaep:xanne yueOHOT0 MaTepuaia OK 04
PErjIaMeHThl HasnaueHne U CyIIHOCTb aJMUHUCTPATHBHBIX PErVIAMEHTOB, UX 3HAYCHUE B OK 05
OCyIIECTBJICHHS periiaMeHTaIuy 1eIonpor3BoAcTBa. OCHOBHBIC TPEOOBaHUS K pa3pabOTKe U OK 09
rocy1apCcTBCHHBIX COZEPKAHUIO aIMUHUCTPATUBHBIX PEIVIAMEHTOB OCYIECTBICHUS
byHkumii u roCyIapCTBEHHBIX (DYHKITHIA U MPEIOCTABICHHUS TOCYAapCTBEHHBIX YCIYT.
peaocrapieHust IpaBoBoE peryauposanue paboTsl ¢ 0OpaLICHUSIMH IPpakaaH. Bubl 0OpameHuii.

TOCYT1apCTBEHHBIX TTopsAmoK ¥ CPOKH PacCMOTPEHUs 0OpaLeHHI IPakIaH.
yCJIyT.
IIpakTyeckoe Hcnonp3oBaHue 3aKOHOIATENFCTBA B OPTaHNU3ANN PA0OTHI C 0OpaIIeHusIMA OK 04

57-58 | 3ansaTue: «Ilopsaaok u TpakJ1aH OK 05
CPOKH paccMOTpeHust K 09
o0paieHuil rpamaan.» 0

59-60 | IIpaBoBoe Conep:xxanmne yueOHOT0 MaTepuaia OK 04
peryjupoBaHue [lonsiTre 1 BUABI TOKyMEHTHpPOBaHHON HHPOpManuu. [IpaBoBoe perynmupoBanme OK 05
Aocryna K 5 MOpPsIZIKa IPEIOCTaBICHHUS U UCTIONB30BaHUsI HH()OPMALIUH O IeITEIbHOCTH OK 09
AOKYMEHTHPOBAHHOH OpraHoOB rOCyJapCTBEHHOM BJIACTU U MECTHOIO caMoyImpaBiieHus. [lonstue u
nHbopmanuu. BU[BI KOH(UAEHIMAIbHOU HHpopMamu. [IpaBoBoii pexxum nabopmManuu,

OTHECEHHOH K TOCYIapCTBEHHOH TaitHe. [IpaBoBoii pexxum nHpOpMaIny,
OTHECEHHOH K KOMMep4uecKoii TaiiHe. [IpaBoBoii pexxum nHbOpMAaIuy,
OTHECEHHOH K ciIy:KeOHOM TaiiHe.




61-62 | [IpakTHYeckoe [Ipodeccuonanphas taitna. [IpaBoBoii pexkUM HepCOHATIBHBIX AaHHBIX. 3aIInTa 2 OK 04
3aHsATHE: nnpopmanun. CoxpaHeHue KoHGUIEHINANEHON HH(OpMaLMK B X0A€ Ipuéma OK 05
«IIpodeccuonaibHas TIOCETUTENEN 2
TallHa» OK 09

63-64 | [IpaBoBoe Conep:xxanmne yuedHOr0 MaTepuaia 2 OK 04
peryjupoBanue IIpaBoBbIE OCHOBBI CTAHAAPTU3ALIUU U €€ MECTO B CUCTEME TEXHUYECKOTO OK 05
CTaHapTU3AIUU U perynupoBanus. HopmatuBHbIE TPpeOOBaHUS K pa3pabOTKe CTAHAAPTOB U OK 09
yHubHKaNWK B 00IIIEPOCCUICKUX KIIAaCCU(UKATOPOB. 2
JAeJ0NPON3BOJICTBE U
apXUBHOM [eJIe.

65-66 | [IpakTH4Yeckoe HarnmoHanbHbIe cTaHIapThI B 00JIACTH JTOKYMEHTOBEICHUS U apXUBOBEICHUS. 2 OK 04
3aHATHE: YHuUIMpoBaHHbIE CHCTEMBI TOKyMEHTAIIH. OK 05
«YHupUUUPOBAHHBIE 2
CUCTEMBI OK 09
AOKYMEHTALMU»

67-68 | IIpaBoBoe Conep:xanue yuedOHOro MaTepuaia 2 OK 04
peryjupoBanue TToHsTHE «ANEKTPOHHBINA IOKYMEHT» U €ro 3aKperyIeHue B HOPMAaTUBHBIX aKTaxX OK 05
HUCII0JIB30BAHUA Poccutickoit @eneparinu. DIeKTPOHHAS MOAMKCH KaK YCIIOBHUE TIPHIAHM OK 09
HH(pOpMaLHOHHO- FOPUANYECKON CHIIBI 3JIEKTPOHHOMY JOKYMEHTY. DenepalibHbIe 11eJIeBbIe 2
KOMMYHHKAIIHOHHBIX MIporpaMMBbI Kak ITpaBoBasi OCHOBA BHEAPEHUS HHPOPMAITMOHHO-

TEeXHOJIOTMii B KOMMYHUKAIIMOHHBIX TEXHOJIOTMH B CUCTEMY I'OCYAAPCTBEHHOIO U
AEJONPOU3BOACTBE U MYHULUIIATIBHOIO YIIPABIICHUS.
apXUBHOM JeJ1e.

69-70 | [IpakTH4Yeckoe IIpaBoBOE perynmpoBaHue NPEROCTABIEHUS TOCYAAPCTBEHHBIX YCIYT U 2 OK 04
3anaTue: «llpaBoBoe OCYIIIECTBIICHUS TOCYJAPCTBEHHBIX (PYHKIIUN B DJIEKTPOHHOU (opme. OK 05
peryJupoBaHue B Opranu3zamnus y4era apxXuBHBIX JIeJ C MPUMEHEHHEeM HH()OpMaIlMOHHBIX 2
JeJIONPOU3BOACTBE U TEXHOJIOTUH. OK 09
ApPXHBHOM [1eJIe)»

71-72 | AuddepeHiupoBaHHbIii 3a4eT 2 OK 04

2 OK 05
OK 09
CamocrosiTesibHas padoTa
Bcero: 72 32 |40







3. YCJIOBUSI PEAJIM3ALIMY YUEBHOM JUCLUAILIUHBI

3.1. lns peanuzauuu nporpaMMbl yd4eOHOM AMCHUIUIMHBL JOJDKHBI OBITh MPEAYCMOTPEHBI
CIIEYIOIIME CIEUAJIbHBIE IOMEIICHHUS:
Kabuner «CoumanpbHO-5KOHOMUYECKHX ¥ YIPABJICHYECKUX JUCHUIUIAH», OCHAIICHHBINA
OCHAIIEHHBIA B COOTBETCTBUH C 1. 6.1.1.2 0OpazoBaTenbHON MPOTPaMMBI MO CIIEHUAILHOCTH
46.02.01 JIokymeHTanimoHHOE OOECIeYeHUE yIpaBIeHUS U apXUBOBEICHNUE.

3.2. UupopmannoHHOe o0ecnieyeHne peajnu3aluy NporpaMmMbl

Jns peanu3anuyd TporpaMMbl  OHMOIMOTEYHBIH (OHZI 00pa3oBaTENbHON OpraHU3aALUU
JIOJDKEH MMETh TeYaTHBIe W/WJIH AIIEKTPOHHBIE 00pa3oBaTelbHbIe M HH(OPMAIMOHHBIE PECYPCHI
JUTsl UICTIOJTR30BaHUs B 0OpaszoBatenbHOM mporiecce. [Ipu hopmupoBanuu 6ubdbmmuoTednoro GhoHmaa
o0pa3oBaTeNbHOW OpraHM3anreil BHIOMpAeTCs HE MEHee OJHOTO H3JaHUS M3 MEePEeYHCICHHBIX
HWDKE TMMEYAaTHBIX M3JaHUN M (WIM) DIIEKTPOHHBIX M3JaHUH B KauyeCTBE OCHOBHOTO, MPU ITOM
CITHCOK, MOXKET OBITh JIOTIOJTHEH HOBBIMH U3JIaHHSIMU.

3.2.1. OcHOBHbBIE EYaATHbIE H3TAHUS
1. BonkoB, A. M. IlpaBoBbie OCHOBBI MPO(HECCHOHATBHON NEATEIHHOCTH:
yueOHHUK Juis cpeaHero mnpodeccuonanpHoro obpasoBanusi / A. M. Bonkos. —
MockBa: MWzmarensctBo HOpaiit, 2022. — 274 c.— (IlpodeccuonansHoe
obpazosanue). — ISBN 978-5-534-10131-7.
2. Kanyctun, A. 5. IlpaBoBoe  olOecnedeHne  mpodeCcCHOHATBHOM
NEeSTeIbHOCTH: Y4eOHMK UM TPAKTUKYM Ui CpeAHEro MpodeccnoHalbHOTO

obOpazoBanus / A. S. KanyctuH, K. M. BenukoBa; 3 (o) penaxknuen
A. . Kanyctuna. — 2-e wu3a., mepepad. u jgom. — MockBa: M3aarenbcTBo
Opaiir, 2022. — 382 c. — (IIpodeccuonansuoe odpazoBanue). — ISBN 978-5-
534-02770-9.

3. IlpaBoBoe oOecnedeHre NPO(PEeCCHOHATBHON NEATEIBHOCTH: YYCOHUK H
MPaKTUKYM U CpefHero mpodeccuoHanbHoro oopazoanus / A. I1. Anp60B [1
ap.] ; mox obmei penakuuen A. I1. Ans6oBa, C. B. Hukomokuna. — 2-¢ u3m. —
MockBa: MzparensctBo IOpaiit, 2022. — 458 ¢c. — (IIpodeccrnonanpHoe
obOpazoBanue). — ISBN 978-5-534-13592-3.

4. TlpaBoBoe oGecrnieueHue MpodhecCHOHATBHON JeSITeIbHOCTU: YUeOHUK ISt
cpenHero mnpodeccuoHanbHoro obpaszoBanusi / B. M. ABnuiickuii [1 np.] ; mon
penakiueir B. W. ABaumiickoro. — 4-e wu3a., mepepab. m jgom — Mockaa:
WznarensctBo HOpaiit, 2022. — 333 c. — (IIpodeccuonansHoe o6pazoBaHue). —
ISBN 978-5-534-04995-4.

I.  OCHOBHBIE DJICKTPOHHbIC U3AHUS

5. BonkoB, A. M. IIpaBoBble OCHOBBI MpPOGECCHOHATBLHON eSATeNbHOCTH:

yueOHHUK Ui cpefHero mpodeccuoHansHoro obpasoBanus / A. M. BonkoB. —

MockBa: WznarensctBo HOpaiit, 2022. — 274 c.— (IlpodeccronansHoe
oOpazoBanmue). — ISBN 978-5-534-10131-7. — TekcT: 3NeKTPOHHBIA //
Ob6pa3oBarenbHas miatdopma IOpaiit [caiT]. — URL:

https://urait.ru/bcode/474897.

6. Kanyctun, A.fl. IlpaBoBoe  obecreueHue  npodeccHOHATBHOM
NEeSTeNbHOCTH: YYeOHHMK W TPAKTHUKYM Ui CpeIHero mpodeccnoHalIbHOTO
obpazoBanus / A. S. KanycrtuHs, K. M. benukosa ; ox penakuuen



A. Sl Kanyctuna. — 2-e u3n., mepepab. w gom. — Mocksa: M3mareinscTBo
Opaiit, 2022. — 382 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-
534-02770-9. — Texct: anexkTpoHHbI / OOpa3oBarenbHas matdopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/469525.

7. IIpaBoBoe obOecrieueHne MPOPEeCCHOHATBHON IESITEILHOCTH: YYCOHUK W
MPAKTHKYM I CpeaHero mpodeccruonanbHoro obpasosanus / A. I1. Aie0oB [n
np.] ; mox obmel penakiueit A. I1. Anp6oBa, C. B. Hukomokuna. — 2-e u3g. —

MockBa: MWznmarensctBo HOpaiit, 2022. — 458 ¢c. — (IlpodeccronansHoe
obpazoBanmue). — ISBN 978-5-534-13592-3. — Tekcr: 3neKTpOHHBIA  //
OO6pazoBarenpHas aTdopma Opaiirt [caiT]. — URL:

https://urait.ru/bcode/470051.

8. IIpaBoBoe obOecrieueHNe MPOPECCHOHATBHOMN JIEATEIPHOCTH: YICOHUK IS
cpenHero mpodeccuoHanbHOro obpaszoBanusi / B. U. ABnuiickuit [u 1p.] ; mon
penakuueir B. U. ABmuiickoro. — 4-e wu3n., mepepad. u  jgom. — Mocksa:
NznarensctBo HOpaiit, 2022. — 333 ¢. — (IIpodeccuonansHoe 00pa3oBaHue). —
ISBN 978-5-534-04995-4. —

Tekct: oanektponnHsii //  OOpa3oBaTenbHas

wiatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/469700.

3.2.3. JlonoJIHUTEIbHbIE HCTOYHHUKH

1. Anucumon, A. II. IIpaBoBoe obOecnedenune mnpohecCHOHATHPHON JEATEIHHOCTH:
y4eOHUK U MPAaKTUKYM JJIsl CpeHero npodeccuoHanbHoro oopazosanus / A. I1. Anucumos, A.
A. PeokenkoB, A. FO. Uukwmnbnuna; noa peaakiueid A. S. PepkenkoBa. — 4-e u3g., niepepad. u
non. — Mocksa: U3parensctBo FOpaiit, 2020.

2. Muxaiinenko, E. M. I'paxaanckoe npao. OOmias 4acTh: y4eOHUK U MPAKTHKYM IS
cpenHero mpodeccruoHanbHOro 00pazoBanus / E. M. Muxaitnenko. — 2-e u3j., nepepad. u JOT1I.
— Mocksa: M3parensctBo IOpaiit, 2022.

4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCHUILIMHBI

Pe3ynvmamut 00yuenusn

Kpumepuu ouenxu

Memoowt oyenku

Hepeqeﬂb 3H3HHﬁ, O0CBAMBACMbIX B paMKaXx JHCHUIIJIUHBI

- COJIEp>)KaHHUE aKTyaJIbHOU «OTINYHOY - TEOPETHUECKOE NunuBuayanbHbie
HOPMAaTUBHO-IIPABOBOM CoJIep)KaHne Kypca OCBOEHO MOJIHOCTBIO, | U ()POHTAILHbIE
JOKYMEHTALUH, 6e3 mpo0OenoB, yMeHHs CPOPMUPOBAHBIL, OIIPOCHI;

- CTaH/apThI BCE MPEIYCMOTPEHHBIE POTPAMMOM TecroBrle
AHTUKOPPYIITUOHHOTO y4eOHbIE 3a/JaHUs BBIIOJIHEHBI, KAYECTBO | 3a7aHus;
HOBEJIEHNUS U MOCJIEACTBUA €r0 | UX BBIIIOJHEHUS OLIEHEHO BBICOKO. [IpoBenenue
HapyILIECHUS; «X0po1Io» - TEOPETUUECKOE MIPOMEKYTOUHOTO
— HOpMAaTHBHBIC IIPABOBBIC COACPAKAHUC KypCa OCBOCHO IIOJTHOCTBIO, | KOHTPOJIA.

aktsl Poccuiickoit deneparuu
B cepe MHPOPMALIMOHHBIX U
KOMMYHUKAITMOHHBIX
TEXHOJIOT U,

— HOPMaTUBHbIE TPABOBBIE
akTel Pocculickoit deneparuu
10 3amuTe HHPOPMAIUU U

6e3 MpoOesoB, HEKOTOPbIE YMEHHUS
copMUpOBaHBI HEIOCTATOYHO, BCE
IPeyCMOTPEHHBIE POTPaMMOA
y4eOHbIe 3a/JaHUs BHITIOTHEHBI,
HEKOTOPbIE BUBI 33J]aHUI BHIIIOJIHEHBI C
oLIMOKaMu.

((YI[OBHGTBOPI/ITCJ'ILHO» - TCOPCTUUCCKOC




paboTe ¢ oOpaleHUsIMH
rpax/iaH;

— HOPMAaTHBHBIC IPABOBBIC
axTbl Pocculickoit @enepannuu
B cepe MHPOPMATMOHHON
0€30IacCHOCTH;

- TpeOOBaHUS OXpaHBI TPY/IA;

— HOPMAaTHBHBIC TIPABOBBIE
akTel Pocculickoit @enepannn
B chepe opranuzanuu AeI0BOU
MOE3/IKH;

— HOPMAaTHBHBIC TIPAaBOBHIE
akTbel Pocculickoit @enepannn
B chepe nHpopmarmy;
HOpPMAaTHBHBIE ITPABOBBIEC aKTHI
Poccniickoit enepanuu B
cdepe 1emTonpon3BOICTRA;

— HOPMAaTHBHBIC TIPAaBOBHIE
axTbel Pocculickoit @enepannu
B cepe TPYTOBBIX OTHOIIICHUI;
— JIOKaJIbHbIE HOPMaTHBHEIE
aKTHI, perJIAMEHTUPYIOIIHE
TPYIOBBIE OTHOIICHHUS,;

- HOPMaTHUBHbIE TIPABOBbIE AKThI
Poccuiickoit ®enepaiuu B
chepe apXUBHOTO JIeTa;

— HOPMAaTHBHBIE NTPABOBBIE
akTbl Pocculickoit ®eneparuu
B 00acTi KOHPUACHITUATBHOM
nH(MOPMALIUU U 3aITUTHI
MEePCOHANTBHBIX JAHHBIX.

coJiepKaHKue Kypca OCBOCHO YaCTUYHO,
HO TIPOOEIBI HE HOCAT CYILIECTBEHHOTO
XapakTepa, He0OXOIUMBIE YMCHHS
paboTHI C OCBOCHHBIM MaTEPUAJIOM B
OCHOBHOM C()OPMHPOBAHBI,
OOJIBIIMHCTBO MPETYCMOTPEHHBIX
IpoTrpaMMoil 00yueHHs yIeOHbIX
3aJJaHU BBITIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33JJaHUN COIEepHKaT
OIIHOKH.

«HeynoBneTBOPUTEIBHOY -
TEOPETHYECKOE COJIepIKaHue Kypca He
OCBOEHO, HEOOXO/IMMbIE YMEHHUS HE
c(hopMUpOBaHBI, BHITIOJIHEHHBIE yU€OHBIC
3a/laHus COJIepKaT rpyoble OMNOKH.

Ilepeuennb ymeHmii, 0CBauBaeMbIX B PAMKAX JHCHUILIUHBI

- OTIpEIeNISATh AKTYaIbHOCTD
HOPMAaTHBHO-TIPABOBOM
JTOKYMEHTAINH B
poQecCHOHATBLHOM
IeATeIbHOCTH;

- HCIIOJIB30BAaTh IPABOBYIO
nHpOpMaIIUIO B
npodeccuoHaIbHON
JeATeIbHOCTH;

- 3allUIIaTh CBOM MpaBa B
COOTBETCTBHUH C TPYJOBBIM
3aKOHOJIaTEeIILCTBOM;

- IPUMEHSATH CTAaHAAPTHI
AHTUKOPPYIMIIHOHHOTO
MIOBEJICHHUS;

- IPUHUMATh MepHI IO

«OTIANYHOY - TEOPETHUECKOE
CoJiepKaHKue Kypca OCBOCHO MOJHOCThIO,
6e3 mpoOenoB, yMeHUs CPOPMUPOBAHBIL,
BCE MPETYCMOTPEHHBIE POTrPAMMOIA
y4eOHBIC 3aJIJaHKsI BBITIOJTHECHBI, KAYECTBO
UX BBITIOJIHEHUS OLIEHEHO BBICOKO.

«Xopouio» - TEOPETUYECKOE
coJIepKaHHe Kypca OCBOCHO MOJHOCTBIO,
6e3 MpoOesoB, HEKOTOPbIE YMEHHS
copMUpOBaHBI HEIOCTATOYHO, BCE
IpeyCMOTPEHHBIE TPOTPaMMOI
y4eOHbIe 3a/JaHUs BHITIOTHEHBI,
HEKOTOPbIE BUBI 33]JaHU# BBITOIHEHBI C
oLIMOKaMu.

((YI[OBHGTBOPI/ITCJ'ILHO» - TCOPCTUUCCKOC
COJCprKaHNEC KypCa OCBOCHO YaCTHUYHO,

Ouenka
pe3yabTaToB
BBITIOJTHEHUS
MPaKTUYECKOU
paboTHI;

HabGmronenue 3a
X0JI0M
BBITIOJIHEHUS
[IPaKTUYECKOU
paloThI;

IIposepka
pE3yIbTaTOB
BBITIOJIHEHUS
CaMOCTOSITEIIbHOU
(BHEAyAUTOPHOM)
paboThI




COXpPaHEHHIO
KOH(UICHITNATEHON
uHpOpMaIUY B X0/1€ TpUEMa
MOCETHUTENICH;

— ofecrnieuynBaTh COXpPAaHHOCTh
MEPCOHABHBIX JIAHHBIX
pabOTHUKOB.

HO TIPOOEIBI HE HOCAT CYILIECTBEHHOTO
XapakTepa, He0OXO0IUMbIE YMCHHS
paboTHI C OCBOCHHBIM MaTEPUAJIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OO0JIBIIMHCTBO MPETYCMOTPEHHBIX
IpoTrpamMMoii 0OydeHUs yIeOHBIX
3aJJaHU BBIIIOJIHEHO, HEKOTOPBIE U3
BBITIOJTHEHHBIX 33JJaHUN COEepHKaT
OIIHOKH.

«HeynoBneTBOpUTEIBHOY -
TEOPETHYECKOE COJIepIKaHue Kypca He
OCBOEHO, HE0OOXO/IMMbIE YMEHHUS HE

chopMUpOBaHbI, BBITIOJIHEHHBIE yUEOHBIC

3a/laHus CoJIepKaT rpyoble OINOKH.

00yyJaronuxcs;
IIpoBencHue
IIPOMEXYTOUYHOT'O
KOHTPOJISL.
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